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PREFACE. 



The Author of this treatise^ after an absence of four years, 
during which time he has been extensively engaged teaching 
the science of Stenography in the principal Cities, Colleges, 
and Seminaries of Learning, in the United States of America, 
takes great pleasure in presenting to his friends and the pub- 
lic of his native Country, the method of short-hand writing, 
which he there adopted and pursued, comprising at the same 
time, many additional improvements, which recent experience 
has enabled him to introduce. 

The system which most simplifies the Art, and renders it 
most easy to be acquired and practised, must be regarded as 
preferable : The method recommended in the following trea- 
tise, it is believed, possesses these advantages, and contains all 
that is necessary to produce an accomplished Stenographer, 
without the assistance of a master. 

As the purchaser of this treatise may probably be led to 
inquire what are the advantages which the Author claims 
over the numerous publications that have preceded it on the 
same subject, he will endeavour to point out in as brief a 
manner as possible some of the difficulties which have 
presented themselves to those who have acquired or attempted 
to acquire proficiency in this pleasing and very useful 
accomplishment, and the method which he has pursued to 
avoid them. 



IV PREFACE. 

One of the impediments mrhich has considerably retarded 
the progress and the success of those who have paid attention 
to tliis science^ has been the want of a sufficient quantity of 
exercises^ for practice in writing, as well as from not intro- 
ducing such words and sentences as are best suited to the 
different stages of advancement which they must necessarily 
go through, to attain proficiency in any system. 

•Another objection which has been attributed to the various 
publications designed for self-instruction is, that the rules and 
directions, intended as a guide to the Learner, are very sddom 
expressed in terms sufficiently clear to be comprehended, 
except by those already acquainted with the Art. In remov- 
ing these two objections, the Author hopes that his efforts 
have not been altogether unsuccessful. To remedy them he 
has introduced a complete course of exercises, as practised by 
pupils who put themselves under his instruction ; embracing 
in each from fifty to one hundred examples for the student's 
practice, and accompanied by such explanations, as he has 
deemed necessary to render the whole easy to be understood. 

The third and greatest evil which has been so universally 
adopted in all former systems of Stenography with which the 
Author has become acquainted (about forty in number) is 
that of representing the vowels and diphthongs, by the use of 
dots, commas, S^c, 

Mr. Molineux, in his system, represents all the vowels by 
a dot, to which he assigns five distinct places; thus || when 
preceding a line, and thus ^ when preceding a semicircle, 
as in,r\ am, '^^ em, ^ im, (^ om, o um, Sfc, writing the 
word moat thus ^ where it is to be observed that the dot 
representing o is made somewhat larger than that for a, to 
shew in deciphering, that it must be read first. 

Mr. Gurney in his alphabet has appropriated characters to 
represent the vowels, but makes use of them only when 
standing alone, or when joined to other letters at the begin- 
ning of a word: indeed their forms are such as would 
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scarcely admit of their being introduced in any other situa- 
tion. Mr. G. represents the vowels when in the middle or 
at the end of a word^ in the following manner — " There are 
six vowels" says he " via — o, e, i, o, u and y ; when they end 
words they are expressed by dots difibrently placed^ vi&— 
a and e even with the top of the letter^ i and y with the mid- 
dle^ and and u with the bottom ; as for example^ 7* ^^^ ^» 
\, bi, by, f. bo, bu. When the vowel does not end the wordj 
it is expressed by the succeeding consonant/' (i. e. by drawing 
the point of the following consonant from the place which the 
vowel would have occupied^ had it been written at the end of 
a word;) "thus, A^*a/j sel; ^ sit, syl; /^ sol, suL 
When two vowels come together, the first must be expressed 
by a dot, the other by the succeeding consonant, thus, rv( 
poet ; v-/i— lUm ; \ / bias, <Sfc. 

Several of the difficulties which frequently arise from the 
practice of expressing the vowels and diphthongs by the use 
of points &c., are thus correctly exposed by Mr. Lewis, in 
his work on Stenography, entitled the " Ready Writer, or, 
KE PLUS ULTRA of Short Hand." 

'^ I have seen a few modem systems, wherein the interme- 
diate vowels are discarded, and a single point only retained 
to express the whole of the initial, and final vowels: this 
point is directed to be placed just in the centre of the line, 
leaving it to the sagacity of the reader to find out which of 
the vowels it is meant to represent. And moreover, the wri- 
ter is directed to omit all vowels in expeditious writing, and 
leave it to the context to supply these defects. It is evident, 
however, that these rules must tend to throw the greatest 
obscurity upon the writing, and render it impossible to be 
read at a distance of time ; for by this mode they never can 
shew where there is a diphthong omitted, nor give the letters 
of it, which are sometimes very necessary: no technical 
terms, no names of persons, places or things can be written 
in it, where any vowels must intervene, to give the sense." 
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X PSEFACE. 

Stenography, not only the thon^ts which pass in our own 
minds reodve a Ttable fonoj and can be commonicated to the 
mind and understanding of othen at the moat distant period^ 
but likewise we are enabled to catch the living ideas of a 
speaker in the very words by whidi they are conveyed to our 
own ears ; copy from the lips of an orator all lus studied 
beauties of langnagp, his arrangement of degant expressions 
and force of reasoning, whidi we can with the utmost satis- 
faction review at pleasure. There are many Short-Hand 
writers and parliamentary reporters of the present period 
who^ previous to the exercise of this art, could with difficulty 
remember on their return home the heads of a disconrse ; yet 
they have been so trained to habits of attention and to r^u- 
lar systematic methods of investigation^ and their memory 
has been so wonderfully improved and mechanically strength- 
ened by the practice of the Stenographic art^ that they are 
now enabled to collect with verbal accuracy every sentence of 
a long oration." 

In conclusion^ the Author respectfully invites such Masters 
of the Academical Institutions in this country as have not 
hitherto introduced into their schools any particular System 
of Stenography to examine the present treatise, and inform 
themselves of its great utility as a dass book, in acquiring a 
branch of knowledge so important to all young Gentlemen 
preparing for College or Professional studies. 

THOMAS TOWNDROW. 



TESTIMONIALS. 



The Author begs leave to present the foUowmg Testi- 
monials in favour of his system, to the notice of an 
enlightened community. 

TTie following Letter has been received from the 
Rev, fniliam H. Beecher, Pastor of the First 
Congregational Churchy Newport^ R* I, 

Newport, August 2, 1831. 

I take pleasure in stating that the system of Steno- 
graphy, taught by Mr. Towndrow, to which I have 
been attending for some time, is in my view, the most 
perfect system of Short-Hand Writing I have ever 
examined, uniting in a higher degree, conciseness, 
comprehension, neatness, and despatch, with ease of 
acquisition. It is my conviction, that the present 
rapid increase in knowledge of arts and sciences, 
demands an increase also in facility of expressing and 
communicating thought; and that before long, this 
art will become extensively practised, and highly bene- 
ficial to the clergy, the lawyer, the physician, student, 
mechanic, and merchant ; the process of acquisition 
being more an amusement than a labor. 

W. H. BEECHER. 
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From tJie Rev. Daniel Sharp ^ D,D, Pastor of the 
West Baptist Church, Boston. 

Mr. Towndrow has acquired considerable celebrity 
in this vicinity, as a teacher of Stenography. I know 
nothing of the art myself, but have no doubt that he is 
well qualified to teach it. 

D. SHARP. 



From the Rev. William Crosswell, Pastor of 
Christ Churchy Boston. 

Boston, May 24th, 1833. 

I owe you an apology, for neglecting to acknowledge 
the receipt of copies of several of your beautiful works 
on Stenography ; and for omitting to express to you, 
the interest with which I have observed your progress 
and success since our first acquaintance ; it is many 
years since I have paid any attention to the study, but 
so far as I may judge, you seem to have left very little 
to be desired in the way of manuals and text books. 
I intend to take the first opportunity of submitting 
them to the judgement of an intimate friend of mine, 
who has had some experience and facility as a short- 
hand writer, and whose favourable opinion will be 
worth more to you than mine. 

Wishing you a success corresponding to the apparent 
completeness of your system, 

I am very truly. 

Your friend and servant, 

W. CROSSWELL. 
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Brunswick Maine, Nov. 25th, 1832. 

We the subscribers, members of Bawdoin College, 
wish hereby to express to Mr. Towndrow, the entire 
satisfaction we feel in regard to the system of Short 
Hand Writing which he has been teaching us ; and 
that we may remove, as far as in our power, the preju- 
dice which exists in so many minds against this valu- 
able accomplishment, we are free to say, that after 
having received a full course of lessons, we feel satis- 
fied that this system is not only easy and practicable, 
but that it is more so than any other within our know- 
ledge ; and we hope that during his stay in this coun- 
try Mr. T. will receive the extensive patronage which 
he merits. 

Signed by 30 STUDENTS. 



Portland, October, 1833. 

Having witnessed the rapid progress made by the 
Young Ladies in my school in acquiring the science of 
Stenography, under the instruction of Mr. Towndrow, 
(whose system I consider the most perfect of any I 
have ever examined,) and feeling satisfied of the great 
utility of this important acquirement to young persons 
in taking notes of lectures, &c., I take great pleasure 
in recommending him to the patronage of an enlight- 
ened community, as a gentleman fully competent to 
perform all he professes. 

JAMES FURBISH. 

Principal of the High School for Young Ladies, 
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Portland, Nov. 1st, 1832. 

Those who have attended the instructions of Mr. 
Towndrow, are ready to bear evidence of the great 
rapidity with which he brings forward his pupils. He 
was preceded in this city, by the commendation of 
Gentlemen of distinction, in almost every City of the 
coimtry — and experience proves that his knowledge of 
this most useful art, was not too highly praised. The 
writer of this has attended upon his efforts — ^and he 
can say that no one need leave Mr. T. without a know- 
ledge of the science, which will enable its practiser to 
hold converse with the mighty minds of the age. 

THOMAS HOLDEN. 



From H, Bristow, of Philadelphia^ Professor of 
Writing and Short Hand, 

I consider Mr. Towndrow's system of Short Hand 
the most simple, concise, and imerring, of all that I 
have ever seen in England or America ; and from this 
excellent method of imparting instruction, it guarantees 
to any Lady or Gentleman entire success, in this very 
useftil and important qualification. To young persons, 
it holds out incalculable advantages ; it tends to endue 
the mind with quickness of apprehension, and will 
impart an habitual readiness and distinctness of per- 
ception which cannot fail to conduce greatly to mental 
superiority. 

HENRY BEISTOW. 



TESTIMONIALS. XV 

From the Daily Evening Transcript. 

We have had placed in our hands a small pamphlet 
volume, proposing a new system of Stenography, by 
Mr. T. Towndrow, a gentleman who has been some 
months employed in teaching the art in this city, and 
at Cambridge, (Harvard University) and who has, w^e 
miderstand, received liberal encouragement. We have 
no practical knowledge of the art, and are not compe- 
tent to judge of the merits of his system ; but many 
of our friends speak of it as plain, simple, and compre- 
hensive. Some of them have made rapid progress 
under his tuition, and authorize us to recommend him 
as well qualified for the task he has undertaken. 

American Traveller, 

The system of Short Hand Writing, taught by Mr. 
Towndrow is entirely his own, and possesses decided 
advantages over others that we have some knowledge 
of; he gave entire satisfaction to a large class here 
several months since, and can be recommended as one 
of the best Stenographers in the country. 

New York Evening Journal, 

We have cursorily examined a compendious treatise 
on the Art of Short Hand Writing, accompanied with 
practical lessons and plates of examples, by Mr. Town- 
drow, Professor and Teacher of Stenography, The 
system of Mr. T. has stood the test of experience, and 
has been pronounced the best now extant, as applica- 
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ble to the purpose of reporting debates and speeches, 
or as faciUtating the conveyance to paper of rapidly 
conceived ideas. 

Providence Daily Journal. 

Mr. Towndrow's system of Stenography supersedes, 
beyond question, any other which has obtained any 
notoriety in this country. The simplicity of its prin- 
ciples, the facility with which they may be acquired, 
and the ease and dispatch with which they may be 
applied, should induce all who attach any utility to the 
acquisition of the art, to avail themselves of Mr. Town- 
drow's talents to attain it. 

Providence Daily American, 

The system of writing Short Hand, taught by Mr. 
Towndrow, appears to possess great advantages in sim- 
plicity and distinctness, over most other systems of 
Stenography. Mr. T. has made several valuable im- 
provements in simplifying the characters, and appears 
to be fully competent to give any one in a few lessons 
a thorough knowledge of this valuable art. Stenogra- 
phy ought to be a regular branch of education in 
schools. Its advantages have never been properly 
appreciated. 

Lowell, Mass. May 13th, 1833. 

This is to certify, that having studied a number of 
methods of Stenography, and not being able to prac- 
tise them with facility, from want of system or other 
impediments, I have taken a course of lessons upon 
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Mr. Towndrow's new and improved method, and can 
assure those who wish to obtain the pleasing and use* 
ful art of Short Hand Writing, that it is capable of 
being practised with the utmost facility. 

GEORGE K. WRIGHT. 

From the Boston Daily Globe. 

Rev. Mr. Avery. — ^The trial of this Gentleman takes 
place on Monday next, at Newport. We understand 
that the religious Affsociation to which the accused 
belongs, with a view to secure an accurate account of 
the proceedings at the trial, have engaged as reporter 
for the occasion, Mr, Towndrow, now of this city, who 
teaches one of the best systems of Short Hand extant, 
and is imcommonly skilful in its practical application. 

Middlesex Gazette. 

Mr. Towndrow teaches the art of Short Hand Wri- 
ting on a system of his own invention. He has 
politely explained to us the principles of his plan, and 
in our opinion, it is superior to any now in general 
use. In point of simplicity, and facility of acquisition, 
we have seen no system we can compare with it. 

Literary Subaltern. 

The science of Stenography is one of great utility, 
and an acquaintance with it will at all times ensure any 
one a profitable, genteel, and honourable employment, 
and a ready and certain emolument. 

An acquaintance with it is particularly desirable to 
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all classes of society, and is all important to the pulpit, 
the press, and the stage. The man who has a perfect 
knowledge of it may always be sure of a living, whilst 
it must be a source of gratification to those who are 
engaged in following the pursuits incident to the world 
of letters. 

Baltimore Patriot, 

We have seen some specimens of writing, affording 
evidence of the progress made by several of Mr. Town- 
drow's pupils. And judging from these, we should be 
ready to infer, that Mr. T. will become as celebrated 
for his successM lessons in common writing, as he is 
in the more difficult branch of Stenography — ^a depart- 
ment in which he is deemed to have no superior in 
this coimtry. 

Boston Morning Post, 

Mr. Towndrow, a teacher of Short Hand, has pub- 
lished his system in a small book. Upon giving it a 
carefrd examination, we are satisfied that it is the best 
system of Stenography, yet offered to the public. 

From the pen of William Gwynn^ Esq,, Barrister 
at Law, Baltimore Maryland, 

Baltimore, June 28th, 1 833. 

We have lately had an interview with an eminent 
teacher of Stenography now in this city, Mr. Town- 
drow, of whose merits we have seen the most flatter- 
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ing testimonials in the Boston papers, some time 
before his arrival among us. From a long conversation 
with Mr. T. and an attentive examination of several 
works on the art of Stenography, which he has pub- 
lished, we feel fully justified in recommending him to 
the favourable notice of the public. His system is 
undoubtedly a very great improvement upon all which 
have preceded it, and has been the result of a long and 
assiduous practice of his profession. 

In a country like ours, where legislative bodies are 
so numerous, and where conventions and public meet- 
ings are held, and addresses delivered on all occasions, 
it would seem almost unnecessary to dwell on the 
advantages of a knowledge of Stenography — ^but the 
art has certainly been, hitherto, but little cultivated. 
We can imagine no other cause for this neglect, than 
the tediousness and insufficiency of the old systems of 
Short Hand, a theoretical knowledge of which, how- 
ever accurate, led to no advantages in practice corres- 
ponding to the labour of acquiring it. 

We are informed that some of the most distinguished 
reporters of speeches in our country owe their profi- 
ciency, like Mr. Towndrow, to the expedients which 
their own experience has suggested to them, indepen- 
dent of the knowledge to be obtained in any treatise 
heretofore published. But we think that little more 
than a glance at the system of Mr. T. will be sufficient 
to convince any one that he can accomplish all that he 
promises. We have no doubt that his mode of teach- 
ing will speedily be adopted in schools, and Stenogra- 
phy made a branch of common education. 
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American Traveller, 

Stenographic Olio. — Messrs, Lilly y Wait Sf Co. 
have recently given to the public, bound in the style 
of modem neatness, a volume prepared by Mr. Town- 
drow, Professor of Stenography, called the Stenographic 
Olio, containing select extracts of poetry and prose in 
Short Hand, from the best American and foreign 
authors. The object of the publication is to supply a 
deficiency long neglected by Stenographic authors, and 
furnish a suitable companion for those who acquire the 
art of writing Short Hand. Mr. Towndrow we have 
o^n had occasion to recommend as a worthy teacher ; 
and his book we can cheerfully present to such as need 
an auxiliary in attaining a very desirable accomplish- 
ment. We are confident a frequent examination of 
its contents will facilitate very much the labour of 
pupils, and make subsequent practice comparatively 
easy. 

The following encomium has been received from 
Andrew Hunter , A,M, late of Edinburgh^ where 
he has practised the science of Stenography for 
upwards ^twenty years, and who is the author 
of a work on the same subject. 

Manchester, March 20th, 1835. 
Sir, 

I have had much pleasure in perusing your 

Complete Guide to the Art of Short Hand Writing ; 

it is neatly and tastefiilly executed ; — ^your remarks on 

the science, are the dictates of a sound mind, resulting 
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from much experience as a Teacher of the Art ;— the 
method and order which you have shown in the 
arrangement and distribution of your materials, evinces 
in a high degree, that you have foUly understood your 
subject. The characters you have chosen to represent 
the intermediate vowel and diphtliong sounds, are 
admirably easy to join with the various consonants 
with which they may chance to be connected, while 
at the same time they mark with such precision the 
direct sound of the words, as to render the reading of 
Stenographic manuscript both easy and accurate. 

In conclusion, I have no hesitation in giving as my 
opinion, that it forms the most complete work of the 
kind ever presented to a discerning public. 

(With hearty wishes for your future success and 
prosperity, 

I am. Sir, 
Your obedient servant,) 

. ANDREW HUNTER, A.M. 

From the Manchester Times, 

" There are few persons of intelligence who are not 
ready to acknowledge the pleasures and advantages to 
be derived from the practice of Short Hand. We, 
who may lay some claim to an experimental knowledge 
of the science, can pronounce it to be one of the very 
best methods of imparting an useM versatility to the 
mind, and of inuring it to quick and correct apprehen- 
sion. We recollect many occasions when in the ex- 
ercise of our duties we have had to attend in the same 
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day, and in rapid succession, to matters legal, political, 
scientific, 'divine, and an immensity of others too 
miscellaneous to be classified. These we have in va- 
rious ways given to the public by means of Short 
Hand ; and can any one deny that exercise of this kind 
will fail to induce quickness of perception and the 
power to turn the mind to sufficient objects uncon- 
scious of an effort ? 

The question then is, which Stenographic system is 
the best, and which is the shortest and to be acquired 
with least trouble ? This is a problem we really cannot 
undertake to solve ; there is no royal road to Short 
Hand, even with the most perfect system. Byrom's is 
remarkable for beauty, legibility, and conciseness. 
That of Mr. Towndrow, an eminent teacher, seems 
both legible, concise, and easy to be acquired ; inas- 
much as he reduces the science to its simplest elements, 
and then proceeds gradually. Mr. T. has an advantage 
over every other system we have yet seen in the pre- 
cision and certainty with which the different sounds 
are noted ; and in the hands of a good writer we think 
this system may be rendered as beautiful to the eye as 
any we are acquainted with, and altogether, as Steno- 
graphers, we may safely recommend it to the pubHc." 

Manchester Courier, 

We have examined with some attention the system 
of Stenography invented and taught by Mr. Towndrow, 
and we are of opinion that it will be found eminently 
serviceable to those who wish to study the Art. In 
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some points it is superior to any system that we have 



seen. 



Sheffield Paper, 

We have given the system of Stenography invented 
and recently introduced into this country by Mr. 
Towndrow, an attentive examination, and we feel 
fully convinced of the many improvements he has 
made on all former systems which have come under 
our notice. Mr. Towndrow, in his present method, 
has appropriated a distinct character to represent each 
elementary sound of the English language, by the use 
of which any word, no matter what niunber of vowel 
or diphthongal sounds it may contain, can be clearly 
expressed in Short Hand, without having occasion to 
raise the pen from the paper, which could not be done 
in the generality of systems without lifting the pen 
several times in order to supply a number of dots 
representing the vowels, which is well known to form 
one of the greatest impediments to quick writing, while 
upon others we have some knowledge of, it would be 
impossible to convey the same words to paper so as to 
be recognized at a fixture period. 
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OPINIONS OF EMINENT MEN ON THE UTILITY OF 

SHORT.HAND. 

*^ I should exliort all young men to learn that most 
useful art, Short-Hand Writing, an art which I be- 
lieve will one day be studied as universally as conunon 
writing, and which will abridge the labour of penman- 
ship to a degree that will materially quicken the inter- 
course of human thought." 

T. CAMPBELL, Esq. 
Late Lord Rector of Glasgow University, 

" I would recommend a knowledge of Short-Hand 
to GUI English youth of both sexes, as a very inno- 
cent, agreeable, and advantageous amusement; but 
more especially to such young gentlemen as are in- 
tended to employ their ^ture studies in either of the 
three learned professions, viz.. Law, Physic, and 
Divinity ; wherein the small trouble they may take to 
acquire it, will be abundantly compensated by the 
pleasure and profit that will naturally and necessarily 
arise from it." 

THE BEV. MB. ANGELL'S Observations on 
Stenography. 

'^ As it is usual to take notes, the attainment of 
Short-Hand will give such a facility to your labours, as 
to enable you to follow the most rapid speakers with 
certainty and precision." 

Letter from the late MB. DUNNING to a Student 
in the Temple. 



TO THE LEARNER. 

Before entering upon the exercises of this 
interesting study, the Author wishes the 
Student to peruse attentively, the following 
lines on ** Application" from the pen of the 
late Rev. Samuel Davenport, of Horsley, 
Derbyshire. 

" It is incredible how much may be done 
by diligence and assiduity. The present 
state of the world, enlightened by arts and 
sciences, is a living proof, that difficulties, 
seemingly insuperable, and undertakings im- 
agined to be impossible, may be accom- 
plished. This consideration ought to be no 
mean spur to industry and application. We 
are not acquainted with the strength of our 
own minds, till we exercise them, nor to 
what length our abilities will carry us, till 
we put them to the trial. Men who want 
resolution, often desist from enterprises, 
when they have more than half effected 

B 
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their purpose: — They are discouraged by 
difficulties and disappointments, which ought 
rather to excite their ardour, and redouble 
the vigour of their efforts to succeed. Let 
any one consider with attention the struc- 
ture of a common engine to raise water. 
Let him observe the intricacy of the ma- 
chinery, and behold in what vast quantities 
one of the heaviest elements is forced out of 
its course ; and then reflect how many ex- 
periments must have been tried in vain, how 
many obstacles must have been overcome, 
before a frame of such wonderful variety in 
its parts, could have been put together; 
after which, let him pursue his own enter- 
prises, not without hopes of success in the 
end, while he supports the spirit of industry 
by considering how much m ay be done by 
patience and ingenuity." 

The student must not be too anxious to 
write expeditiously at first, or he will be 
sure to make *' more haste than good speed." 
Let his first aim be to execute the characters 
with neatness and accuracy ^ and expedition 
cannot fail to ensue. To acquire proficiency, 
he must not content himself with merely 
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writing' all he is requested to do, but in exe- 
cuting his task, he should constantly refer 
to the original copy for imitation ; the neg- 
lect of this, frequently causes the latter part 
to be performed much worse than the first. 

MATERIALS FOR WRITING. 

A good pencil is recommended as much 
the best to write with until the Learner is 
considerably advanced : when he may wish 
to preserve a copy of any miscellaneous sub- 
ject in Short-Hand manuscript, it will be 
preferable to write with a pen. 

CHOICE OF PENCILS. 

In using pencils for writing, good ones 
may be considered the cheapest ; common 
pencils being generally found either so hard 
and full of grit as to cut the paper, and ren- 
der it unfit for use on the contrary side, or 
so soft as constantly to require cutting, 
which is no small impediment to quick wri- 
ting. With a good pencil the above diflS- 
culties are entirely obviated, and the points 
are much less liable to break than those of 
an inferior kind. The drawing pencils 
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manufactured by Mr. Banks, of Keswick, in 
Cumberland, marked H. H. may be recom- 
mended as being of an excellent quality, and 
a proper degree of hardness for Short- Hand 
Writing. 

CHOICE OF PENS. 

For writing Short-Hand, an elastic steel 
pen, with a fine point, will be found to pos- 
sess decided advantages over those made 
from the common quill. That manufactured 
by Mr. John Skinner of Sheffield, called the 
" Ne plus ultrcC steel pen, is strongly re- 
commended, as its elasticity may be increased 
or diminished at pleasure : but as the manu- 
facturers of this article are constantly bring- 
ing forward something neWy the writer will 
of course make his own selection. 

CHOICE OF PAPER. 

For every purpose of Short-Hand Writing, 
Paper of a good quality, with a very smooth 
surface, ought to be selected ; so that the 
pen or pencil may move with perfect free- 
dom, and at the same time form the charac- 
ters with neatness and perspicuity. As it is 
impossible in using common rough paper, to 
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retain a fine point to any pencil, the charac- 
ters are unavoidably made very large and 
thick, thereby not only impeding the process 
of expeditious writing, but establishing an 
injurious practice of forming the characters 
with carelessness; a habit which soon be- 
comes too fully confirmed to be easily eradi- 
cated. 

DIRECTIONS FOR HOLDING PEN OR PENCIL. 

As it is necessary to hold the pen much 
more erect than is usual in common writing, 
it will be found advisable to place the long 
finger within three quarters of an inch from 
the point, and the end of the thumb opposite 
that of the forefinger. By attending to the 
foregoing observations, the pen may be 
moved in any direction with equal ease and 
facility. 

OP THE CONSONANTS. 

The next thing to which the attention of 
the Learner is directed, is that of becoming 
perfectly familiar with the various characters 
by which the consonants admitted in the 
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present system of Stenography, are respect- 
ively represented. 

The most easy and expeditious mode of 
accomplishing this, is by writing the charac- 
ters very frequently, in the same order as 
exhibited in th^ first and second exercises ; 
imitating them as nearly as possible, in size, 
Jbrm, and position, and at the same time im- 
pressing upon the memory the name of each, 
by repeating the letter which it is intended 
to express. 
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EXERCISE III. 
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EXERCISE 


III. Continued. 
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EXERCISE IV. 



TO BE EXPRESSED IN SHORT- II AND CHARACTERS, IN 
THE SAME MANNER AS THAT OF THE PRECEDING. 
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ON JOINING THE CONSONANTS. 

When the Learner has become so far 
acquainted with the Stenographic characters 
introduced in the preceding exercises, as to 
be able to write them with ease and expe- 
dition, he may begin to learn the method of 
joining them together, in the neatest possible 
manner. 

In joining Short-Hand characters together, 
the first letter is generally made, as if no 
other was to be written, and the next (with- 
out lifting the pen) from the last point of 
the first, as if it had not been there ; for 
instance, in order to join the letters, &, «, ^, 
together, first make the semicircle for J, c , 
then, without taking off the pen, draw down 
the 8 from the last point of the ft, thus, ^ , 
hs^ to which add the short horizontal line 
for /, thus, SL. hst; and so on in like manner 
with nearly all the rest. All unnecessary 
angles must be avoided ; one letter being 
made to run into another as much as possi- 
ble ; for instance where two reverse semicir- 
cles occur together, neither of them is to be 
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made complete, but a small portion must be 
cut off each^ as in the following examples ; 
^^y mn^ \^ nm, $ bl, 1 lb, &c. In the 
same manner, all letters lose a portion when 
preceding any character which commences 
with a loop ; as for example, nv is not to be 
written thus, \J^ but vq- ; sk not (n , but ^ ; 
by which means, a great saving of time is 
effected, and a general uniformity is preserved 
in the writing. The curved part of the cha- 
racter representing r, is omitted when joined 
with other letters ; making a simple oblique 
line, thus / , the same as d, with this excep- 
tion, d is always made down from right 
to left ; but r must in all cases be made up 
from left to right, as in the following exam- 
ples, /^ drk, /^ rndr^ &c. 
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EXERCISE V. 
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MODE OF SPELLING. 

In writing Short-Hand no particular 
regard need be paid to the usual method of 
spelling. The Learner must use such letters 
only^ as he may consider indispensably 
necessary to give the sound of the word 
intended to be expressed. All silent letters 
should be omitted, and one letter frequently 
substituted for another. As examples in 
spelling will doubtless be more readily under- 
stood than numerous rules and exceptions, 
upwards of 300 have been selected and 
arranged in the Sixth, Seventh, and Ninth 
Exercises, embracing the various combina- 
tions of letters, to which are annexed, the 
word or words they may possibly express. 

The following extract of a letter from 
Major Jack Downing, to his old friend Mr. 
Dwight, of the New York Advertiser, 
though rather a singular production, will 
serve to illustrate the reasons for deviating 
from the general mod^ of spelling. 
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" I only wish I had gone to school a leetle 
more when I was a boy — if I had, my letters 
now would make folks crawl all over : but 
if I had been to school all my lifetime, I 
know I never could be able to write more 
honestly than I have. I am sometimes puz- 
zled most plaguily to git words to tell jest 
exactly what I think, and what I know : 
and when I git'em I don't know exactly how 
to speirem — but so long as I git the sound, 
I'll let other folks git the sense on't — pretty 
much as our old friend down to Salem, who 
bilt a big ship to go to China — ^he call'd her 
the ^ Asha^ Now there is sich a thing as 
folks knowin too much ; all the larned ones 
was puzzled to know who * AshoC was ; and 
they never would know to this day what it 
ment, if the owner of the ship had'nt tell'd 
'em that China was in * Asha' * Oh ! ah !' 
says the larned folks, * we see now — but that 
ain't the way to spell it.' * What,' says he, 
* if A'S'h^a don't spell Asha^ what on earth 
does it spell ?' And that stump'd 'em. 
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EXPOSITION OF THE CONSONANTS. 

B. 

B is represented in the present system of 
Stenography, by a small semicircle, thus c , 
(the reverse of / ) ) always commencing 
at the top ; as for example ^ bsk^ c/>- 
hmg^ &p. 

JB may be omitted in such words as 
comhf dumhy tomhy &p. 

To express ift, the character for h must 

be made twice without lifting the pen, thus 

^ . Bcy forming a distinct syllable at the 

beginning of a word, is expressed by making 

the character for b twice its usual size ; thus 

Q writing c; he-gt for hegat^ heget^ and 

begot; Gl/^ be-km, for ^^ca;?;^ and become ,8^0. 

C. 

As the letter c has always the sound of 
either k or s, as heard in calm, caji, cost, 
cup, certain, cent, celestial, &p,, no distinct 
character has been assigned to represent it. 
See exposition of h and s, which must be 
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substituted for c, according to its hard or 
soft sound. 

For the expression of ch^ when occurring 
together, see exposition of the double conso- 
nants in a subsequent page of this treatise. 



D. 

jD is represented by a short oblique line, 
thus, / (the reverse of ^ \ ) in all cases com- 
mencing at the top. Examples, jL/ dfr^ 

D at the end of a word, has frequently 
the sound of /, which letter may be substi- 
tuted for the former, when more conveniently 
joined with the preceding character ; writing 
hist for blessed ; xprst for expressed^ (§c. 

JD may be omitted in such words as 
JrienAshipy landlord^ landscape, 8^c. 

Ddy must be expressed by making the 
character for d twice separately, thus // , 
as /C dd~n for deaden ; ^/ kn-dd for can" 
did, S^c. 
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F. 

F is represented by two distinct charac- 
ters, each composed of a small loop and hori- 
zontal line, thus,o- ov^ ; either of which 
may be used according as it is found to com- 
bine most easily with the preceding charac- 
ter. Examples 7 — rfi i — , s/i, S^c. 

F must always be substituted for gh and 
phf in such words as congh^ latigkf roughs 
toughs phantom^ pheasant, philosopher , 8^c. 

Ffm^Y be expressed thus ^'-^ or o^jiu- . 

G. 

G is represented by a small descending 
curve and horizontal line, thus ^ (the reverse 
of Jc-) as in 'z gd, .^jur- grnt, S^c. 

G and gh being silent, may be omitted in 
such words as gnat, phlegm, Jeign, reign, 
resign, light, sight, &p. 

Gh occurring together in the middle or at 
the end of a word, have generally the sound 
of ^ as heard in enough, lavgh, trough, 8^c., 
and must be substituted by that letter ac- 
cordingly. 

Gg must be expressed thus *-^ , as in 
the word gig, <|c. 
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H. 

Two distinct characters have been appro- 
priated to represent this letter, not only to 
render it more convenient in combination, 
but to afford a ready means of expressing 
the present and past tenses of the auxiliary 
verb to have.^ 

Each of the characters representing h is 
composed of a large semicircle, the first being 
made twice the size of «»^, thus r\ the 
second twice that of » v^ , thus v^, leaving 
the writer at liberty to use that which most 
easily combines with the preceding or fol- 
lowing character. Examples, ^ hdt^ M/ 
her^ y^ hiy r^ hop^ S^c.\ 

Although h is silent at the beginning of 
some words, it will be preferable to use it in 
spelling, instead of the vowel which it may 

* See exercise on the combination of the verbs. 

t When the letter h is combined with a consonant 
in spelling any word^ it is immaterial which character is 
used^ but several of the vowels have here been una- 
voidably introduced^ in order to illustrate in as simple 
a manner as possible^ how and when these characters 
should be respectively applied. 
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happen to precede, writing hrh for herhf 
instead of erh ; hnr for honour ^ instead of 

J. 

t/, which has a perfect uniformity of 
sound, (except in hallelujah) is represented 
hy a small ascending curve and horizontal 
line, thus c- , (the reverse of ^ <^ ) as in a. 

When g has a soft sound, j may be sub- 
stituted for it, as in the words gem^ gin, 
ginger, gipsey, &p. 

K. 

K is also represented by two distinct cha- 
racters, thus e\y and ^ ; either of which 
must be used (as in the cases of y and «?,) 
according to its ready combination with ad- 
joining letters. Examples, Vj»^, ^ ^nk, <§c. 

C and ch hard, as heard in calm, cap, cast, 
cup, chaos, chasm, chameleon, 8^c., must 
always be expressed by this letter, as ^ 
kord, for chord waA cord; ^ Jcn-dl, for caw- 
dle and kindle, ^c. 
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K may be omitted when preceding n in 
the same syllable, in such words as liuave^ 
knee, knock, S^c. Kk may be expressed thus 
arj^ or uu . 

L. 

Li is represented by a small semicircle, 
thus ) , (the reverse of 6 c ) always com- 
mencing at the top. Examples, 9- Iv, 2^— 
Ing, S^c. 

L being silent, may be omitted in such 
words as cd\f, calm, palm, salve, talk, 
walk, <§c. 

LI must be expressed thus ^ , as in \^ 
pr-l-l, iov parallel, S^c. 

M. 

M is represented by a small semicircle, 
thus ^ , (the reverse of 9^ v^ ) as in rf mnd, 
r^ mrk, <|c. 

Mm is expressed thus ^v^ , as '^^^ mmhr, 
for member, &p, 

N. 
N is represented by a small semicircle. 
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thus ^ , (the reverse o( m ^ ) as in ^^ ntVy 
^y nvTy S^c, N may be omitted at the end 
of such words as kiln hymuy autumn^ 
solemn, S^c. 

Nn is expressed thus v-^^, as 2^^ /»-w, 
for linen, 9>^kj Jcn-n for cannon, S^c. 

V. 

P is represented by a short oblique line, 
drawn downwards from left to right, thus 
\ (the reverse oi d / ) as in \^ pnt, y- 
prt, <§c. 

To express pp, the character for jo, is 
made twice, thus. "^ Examples, S p-pl for 
people, <§c. 

P may always be omitted in such words 
as 'pneumatics, psalm, ptisan, tempt, con- 
tempt, corps, raspberry, receipt, <|c. 

Pk, except when silent, must be substitu- 
ted by the letters y* or v ; as in the words 
Nephew, Phehe, Stephen, <§c. 

Q. 

Q is represented by a small curve and 
perpendicular line, thus 1 (the reverse of 
wh r ) as in f^ 5^*, y^ 9T^^ ^^- 
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Qu may be substituted by k in such words 
as conquer^ liquor, marque, risque, 8^c. 

Cu, frequently sound like q, and may 
be expressed by the same character ; writing 
qr for cure ; se-qr for secure ; Uo-q-tion for 
elocution, <§c. 

R. 

R, when joined with other letters, is 
represented by a short oblique line, thus / , 
always commencing at the bottom, as in 
/L- rst, /^ rndr, 8^c. (See page 37.) 

JR, when standing alone, denotes the words 
are, art, and or, and is expressed thus ^ , 
in all cases commencing at the curve. 

Re, forming a distinct syllable at the be- 
ginning of a word, is also expressed by the 
curved r, as in /-^ re-Jer, ^ re-gard, 8^c. 

To express rr, first make the simple ob- 
lique line, up thus / , then join the curved 
r to the last point of the former ; thus / . 
Ex. _/ t-r-r for terror, &p. Br may also 
be expressed by making the simple oblique 
line twice, as in y/^ tr-rnt, for torrent, <§c. 
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s. 

S is represented by a short perpendicular 
line, thus | , always commencing at the top, 
as in Kj sml, l>- sng, &c. 

S, when silent, may be omitted, as in the 
words corps, demesne, isle, island, puisne, 
viscount, &c. 

S has frequently the sound of sh, and 
must in such cases be substituted by the 
latter ; writing ^sha, for Asia ; Prsha, for 
Persia, &c. 

A distinct character is assigned to repre- 
sent the letters sh when occurring together, 
for which, see exposition of the double con- 
sonants. 

Ss may be expressed by making the cha- 
racter for 8 twice separately, thus II , or by 
drawing one twice its usual length, thus | , 
as 4 or /| re^s, for recess, &c. 

T. 

T is represented by a short horizontal 
line, thus — -, in all cases to be made from 
left to right. Ex. ^j-f tm, "^ tndr, &c. 

c 
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Tmay be omitted in such words as bustle, 
chasten, eclat, hautboy, mortgage, &c. 

Tt is expressed thus =, as ^ ttJ, for tat- 
tie, &c. 

2% occurring together, is expressed by- 
drawing the horizontal line for / twice its 

usual length, thus — , as in ^ thm, 

- — thr^ frc. See exposition of the Double 
Consonants. 

V. 

V^ is represented by two distinct charac- 
ters, each composed of a large loop and hor- 
izontal line, thus o- and Q- ;* leaving the 
writer at liberty to use either one or the 
other, as convenience in combination may 
require. Ex. a- Iv, ^y nvr, &c. 

Vv may be expressed thus, cro- or Q-ci^ . 

W. 

Two distinct characters have been appro- 
priated to represent the above letter, each 
composed of a small loop and large semi- 
circle, thus O and ^, being twice the size 

* The loops of the above characters are twice the 
sise of those for^; 
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of h, Ex. <u^ wdj or wOf ^ dwl, ^J^ 
Jrwl, &c. 

Jf^ may be omitted iu such words as 
wrap, wreck, wretch, aiMwer, sward, &e. 

For the expression of wh, see exposition of 
the Double Consonants. 

X. 

JT is also represented by two distinct 
characters, each composed of a small curve 
and oblique line, thus "x and <v. ; using that 
which most easily combines with the prece- 
ding letter. Ex. ^^ sx, -v. t^i #&c. 

JT has the sound of z, at the beginning of 
proper names, as heard in JTanthus, JTena- 
phon, Xerxes, &c., and must be substituted 
by that letter accordingly. 

JT may generally be substituted for cks, 
or cts, at the end of a word ; writing ^A 
Jvo ioT facts, fix, and Jbx; /\ rx tor rocks 
and wrecks, &c. 

Y. 

Y, when a consonant, as in ye, your, yes, 
youth, &c., is represented thus 7 > (the re- 
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verse of « /",) always commencing at the 
curve, as in L yt, 6— yng^ &c. 

y must always be substituted for u in 
the final syllable of such words as billiards, 
collier, million, onion, pinion, pannier, &c. 

Z. 

Z is represented by a small curve and 
oblique line, thus /" (the reverse of y 7 ,) 
in all cases commencing at the top. Ex. 
jy ^fr, Qj mk, &c. 

Z may frequently be substituted for s, 
when it has the hard hissing sound of the 
former, 

EXPOSITION OF THE DOUBLE CONSONANTS. 

Ch. 

When c aud h occur together, and have the 
sound of tsk, as heard in charm, chapter, 
chip, chosen, church, &c., they must be repre- 
sented thus y , always commencing at the 
curve. Ex. jO, chl for chilly y^^ chng, 
for change ; y^ chp-tr, for chapter, &c. 

Ch having a hard sound like k, as in 
chaos, chorus, chymist, &c., must always be 
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substituted by it ; writing skim for scheme, 
sk66l for school, &c. 

Ch must be expressed by sh, in such 
words as chagrin, chaise, chamade, chande^ 
Her, &c. 

Sh. 

Sh is represented thus \ and /; the 
first being an oblique line twice the length 
of p, always commencing at the top, as in 
Y ^ho, \r- shrt, &c. ; the second is an 
oblique line twice the length of d, and may 
be made either by an ascending or descend- 
ing movement, as convenience of combination 
may require. Ex. \/ psh, // shtr, &c. 

Th. 

Th is represented by a horizontal line 
twice the length of t, thus — ; always 
commencing at the left. Ex. — p thd, — 4 
tho, — uM thnks, &c. 

Wh. 

Wh, when occurring together, is repre- 
sented thus r 9 (the reverse of 5^ 1 ,) as in 
the following examples. (^ whn, whr, 
L wht, &c. 
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EXERCISE VI. 

With a view to facilitate the progress of the Learner, as 
much as possible in rending Snort Hand manuscript ; the 
word or words which each example may denote have been 
placed immediatelv at the right or the same; — ^for instance, 
the letters b s ty when joined together will stand for best 
and bustj leaving the writer in deciphering to be guided 
by the context, which of those words, the characters were 
intended to express. 



1 


tak 


buk, busk. 


49 


hrdn 


harden. 


2 


bst 


best, bust. 


50 


hrvst 


harvest. 


3 


bbl 


babble, bubble. 


51 


m 


jam. Jamb, gem. 


4 


blnk 


blank, blink. 


52 


,t 


et, jot, jut. 


5 


bmg 


bring. 


53 


.81 


joggle, juggle, 
, ump. 


6 


be-km 


became, beeome. 


i 54 


,mp 


7 


be^k 


bedeck. 


55 


nk i 


, unk, 
.erk. 


8 


be-hd 


behead. 


56 


rk ' 


9 


be-nm 


benumb. 


57 


,*t 


est, just. 


10 


be-rft 


bereft. 


58 


.ml 


ournal. 


11 


be-Bt 


besat, beiet 


59 


■P' 


asjier. 


12 


be-tnt 


betruflt. 


60 


ngl 


jangle, jingle, jungle 


13 


dmp 


damp, dump. 


61 


mg 


kmg. 


14 


drk 


dark, dirk. 


62 


kmn 


common. 


15 


drm 


dram, drum. 


63 


krd 


card, curd. 


16 


dsk 


desk, disk, dusk, 


64 


krr 


carve, curve. 


17 


dngr 


danger. 


65 


kst 


cast, cost. 


18 


dprt 


depart, deport. 


66 


kptv 


captive. 


19 


d$rt 


desert, dessert. 


1 67 


kndl 


candle, kindle. 


SO 


dvrg 


diverge. 


' 68 


knsl 


cancel. 


21 


frm 


farm, firm, form. 


69 


kusr 


cancer. 


22 


fit 


fast, fist, fust. 


1 70 


knvs 


canvas, canvass. 


23 


frvd 


fervid. 


71 


1ft 


left, lift, luft. 


24 


fttl 


festal. 


72 


Imp • 
Ind 


lamp, limp, lump. 


25 


ftgt 


forget, forgot. 


73 


land, lend. 


26 
27 


fngr 
fmd 


finger, 
friend. 


' 74 
1 75 


Ing 
Inl 


{Sl'.'SS','^ 


28 


tnt 


first, flrost. 


i 76 


Int 


lent, lint, lunt. 


29 


^fi^ 


forgave, forgire. 


' 77 


Iftr 


laughter, lifter. 


30 


fhtm 


phantom. 


78 


mnr 


manner, manor. 


31 


gmp 


gimp. 


79 


mrk 


mark, marque. 


32 


gft 


gift. 


80 


mmbr 


member. 


33 


grd 


gird, guard. 


81 


rongl 
mrtl 


mangle, mingle, 
mortal, myrtle. 


34 


gst 


guest, gust. 


82 


35 


gtr 


giver. 


83 


mrtr 


martyr, mortar. 


36 


grft 


graft. 


84 


mstr 


master, muster. 


37 


grind 


garland. 


85 


nn 


none, nup. 


38 


gipi 


grasp. 


86 


nmf 


nymph. 


39 


gospel. 


87 


nml 


animal, enam^. 


40 


gTrn 


govern, 
help. 


88 


nrv 


nerve. 


41 


; 89 


ngr 


anger. 


42 


hnk 


hank. 


1 90 


ntr 


enter, inter. 


43 


hrm 


harm. 


I 91 


nmlnr 


number. 


. 44 
45 
46 


hrn 
htk 
hndr 


harp, 
husk, 
hinder. 


1 92 
93 
94 


pin 


plan, 

padfer, pedlar. 


47 


hngr 
h^r 


hanger, hunger. 


95 


pndr 


pander, ponder. 


48 


harbor. 


1 96 


pnsi 


pencil, pensile 
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EXPOSITION OF THE VOWELS AND 
DIPHTHONGS. 

A. 

The long slender a at the beginning of a 
word, as heard in age, ale, aim, ^c, is rep- 
resented thus °\ • Ex. \ dp, ape ; <l ^'> 
ate, S^c. 

The short Italian a, at the beginning of 
a word, as heard in add, act, ant, S^c, is 
represented thus p . Ex. C^ ansr, answer ; 

\^ &tnd, attend^ (§c. 

The* long slender, or short Italian a, 
occurring in the middle, or at the end of a 
word, may be expressed thus 1 or thus p . 
Ex. ^ ddr, dare ; ^ -f Juth, faith ; ^ 
re-dpr, reappear, S^c. 

The long slender a must be substituted 
for the diphthongs, ai, au, ay, ea, ei, and ey, 
in such words as aid, gauge, nay, reign, 
prey, S^c. 

The long Italian a, at the beginning of a 
word, as heard in alms, ardour, army, S^c, is 
represented thus S . Ex. V^ arch, ^ 
ark, S^c. 

The broad German d, au, and aw, at the 
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beginning of a word, must be expressed thus 
p. Ex. ^ auUtry for altar and alter; 
% ^ auUthOy although^ <|c. 

The long Italian dy the broad German a, 
au^ or aw^ may be expressed thus S or p , 
when occurring in the middle, or at the end 
of a word. Ex. <j^ hdm^ halm; ^ hdm^ 
calm ; ^ dau-^tr, daughter, S^c. 

The long Italian d must be substituted 
for the diphthong au, in the words aunt, 
daunt, flaunt^ ^c. 

Oa and ou^ have sometimes the sound of 
au, and must be substituted by the latter 
accordingly ; writing graut, for groat ; saut, 
for sought ; thaut, for thought, <^c. 

E. 

The long sound of e, at the beginning of 
a word, as heard in eagle, ea^t, eat, 8^c., is 
represented thus «n . Ex. v^ ech, each ; 
^ ev, eve, (§c. 

The short sound of ^, at the beginning of 
a word, as heard in ehh, edge, etch, S^c, is 
represented thus <^ . Ex. V ^^9 ^Tr ; v — 
^rth, earth, S^c. 

The long or short e, occurring in the 
middle or at the end of a word, may be ex- 
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pressed by either of the above characters. 
Ex. V ^^9 for dear and deer ; ^ fer^fear ; 
V^ poSt, S^c. 

E must be substituted for the diphthongs, 
ea^ ee^ e% ey^ and le^ in the words, hea&t^ 
heer^ ceil, hey, liege, S^c. 

I and y must be expressed by e, in the 
words fatigue, intrigue, marine, fancy, 
mercy, S^c. 

The sound of e, forming a distinct sylla- 
ble, is represented by the same characters, 
having larger loops, thus ck, <^ ; writing 
n-e-me, for enemy; m-e-^nence^f or eminence,S§ic» 

I. 

When the long diphthongal sound of I, 
occurs at the beginning of a word, as heard 
in ice, idol, S^c, it is represented thus ^ . 
Ex ^ Irn, iron ; tn Itm, itefn, <§c. 

The short sound of t, at the beginning of 
a word, as heard in ill, imp, itch, S^c, is rep- 
resented thus /» . C" ^nch, ^ inh, <|c. 

Either of the above characters may be 
used to represent the long or short sound of 
i, when occurring in the middle, or at the 
end of a word. Ex, j^ Ut, light, y ni, 
nigh, S§ic. 
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The diphthongs ei, eye^ ie, ui, and uy, 
also y, must be substituted by the letter i^ 
in such words as height, eyelid, lie, guide, 
buy, type, tyrant, S^c. 

O. 

The long open o, at the beginning of a 
word, as heard in ode, old, ore, S^c, is repre- 
sented thus ^ • Ex. ^ on, own ; ^\j opn, 
open, S^c. 

The short d at the beginning of a word, 
as heard in object, observe, obtain, 8^c., is 
represented thus c/ . Ex. ^ dfr, offer ; 
«kA-^ dp'tk, optic, S^c. 

The long or short sound of o, when occur- 
ring in the middle, or at the end of a word, 
may be represented by either of the above 
characters, as in the following examples ; 
{s/^ not, Jo sol, S^c. 

The long open 6, must be substituted for 
oa, oe, 00, ou, ow, ew, and eau; in the words 
boar, doe, floor, pour, slow, shew, beau, <§c. 

The long close 6 and 66, as heard in lose, 
prove, cool, room, spoon, S^c, may be ex- 
pressed thus (£ or cy. Ex. r?- m66v, move ; 
r^ m66n, moon ; j^ s66n, soon, <§c. 
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The long close 6 may be substituted for 
the diphthongs, eu, oe, and ou, in the, words 
rheumy shoe, four, S^c. 

U. 

The long sound of u, at the beginning of 
a word, as heard in unity, utility, S^c , is 
represented thus s> . Ex. ^ us, use ; ^ 
unltj unite, &c. 

The short sound of u, at the beginning 
of a word, as heard in umber, uncle, urgent, 
S^c, is represented thus e . Ex. ^ ulsr, 
ulcer ; ev Utr, utter, 8^c. 

The long or short sound of u, occurring 
in the middle, or at the end of a word, may 
be expressed by either of the above charac- 
ters, as in the following examples ; \_ mut, 
mute ; ^ nu, new, <§c. 

U may be substituted for eu, ew, ue, ieuy 
and ieWf in such words as Jeud, Jew, glue, 
lieu, view, 8^c. 

U must be omitted in the words fatigue, 
intrigue, oblique, S^c. 

Oi and Oy. 

The sound of the diphthongs oi and oy, 
as heard in boy, boil, coy, coil, (§c., is repre- 
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6S 



sented thus 9 or /o ; whichever combines 
most easily with the preceding character. 
Ex. -/ Joy, ^ loin, S^c. 

Ou and Ow. 

The diphthongs ou and ow, as heard in 
hour, sour, bower, tower, ^c, are expressed 
thus ^ or (^ ; as may be found most easy 
to combine with the preceding or following 
character. Ex. "h mouth, ^ now, <§c. 



EXERCISE IX. 


1 ad 


aid. 


34 


aul 


ail, awl. 


2 ak 


ache, ake. 


35 


aun 


awn. 


3 


&1 


ail, ale. 


36 


atfbrn 


auburn. 


4 


am 


aim. 


37 


sr 


august. 


5 


b&l 


l)aU,bale, 


38 


altar, alter. 


6 


da 


day. 


39 


tfttlthO 


although. 


7 


fan 


fain, fane, feign. 


40 


aifthr 


author. 


8 


f&r 


fair, fare. 


41 


a«tm 


autumn. 


9 


hal 


hail, hale. 


42 


ba«l 


ball, bawl. 


10 


m&l 


mail, male. 


43 


baut 


bought. 


11 


na 


na?, ndgh. 


44 


dovtr 


daughter. 


12 


par 


pair, pare, pear. 


45 


haifl 


hall, haul. 


13 


raa 


rain, rein, reign, 
slaie, slay, sleTch, 


46 


kflttt 


caught. 


14 


sift 


47 


lau 


law. 


15 


vka 


Tain, vane, vem. 


48 


naut 


naught, nought, 
•ought. 


16 


wa 


way, weigh. 


49 


MOUt 


17 


&d 


add. 


50 


taut 


taught. 


18 


fldu 


adieu. 


51 


thaut 


thought. 


19 


ftfx 


afBx, 


52 


tauk 


talk. 


20 


apt 


apt, 
admit. 


53 


wauk 


walk. 


21 


ftd-mt 


54 


61 


eel. 


22 


ftsnt 


ascent, assent. 


55 


«r 


ear. 


23 


fttmt 


attempt, 
attend. 


56 


fit 


eat. 


24 


fttnd 


57 


«gr 


eager. 


25 


arte 


arbor. 


58 


bfir 


beer.Uer, 


26 


arme 


army, 
arctic. 


59 


bfit 


beat, beet. 


27 


iirktk 


60 


dfir 


dear, deer. 


28 


ba 


baa. 


61 


flfi 


flea, flee, 
heal, heel. 


29 


biiin 


balm. 


62 


hfil 


30 


haf 


half. 


63 


hfir 


hear, here. 


31 


kSm 


calm. 


64 


met 


meat, meet, mete. 


32 


pam 


palm. 


65 


nfid 


knead, need. 


33 


lav 


salve. 


66 


rid 


read. reed. 
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EXERCISE IX. Continued. | 


~m ~ ' 


a 




m 1 iMi 


luonTiSi*; • 


es 


rtn 


i«^..u<n.idK. 


Its mMii 




63 








mMT 








el*.' 




pMt 




Tt 


Sf 


T 


M 


rMm 


room, Thniin, 




(Im 


do. 






«h^, 










■W 


"up. 






uri',' 


« 








M 




M 


MK 






idl 




n 


Hot 


unit; 




Im 




3H 


(>. 










39 


Dirp 










40 




bl«-, Hu., 




















rt 


flu 


a>i>! fluei 


a 






w 


kr&l 


crexBl, Quel. 










ID 






nit 










It 


:i?t 




IT 


s 


E5 




ii« 




ts 




UddR 












ulcm. 


91 


n 


Inp, 


i? 


Opt 


S' 






iDk, 








93 




l«h>niu. 






utmoM, 




ICdl 


Ilcb, 






i»y, ! 








ss 


bofl 




»7 


h 


opium, 


17 


roA 


ho';. 


M 




^S"* 


M 


fr 


& 


m 


rar 


cl«,'uough. 
tan, four. 


M 


oil 


t ! 






lo, lo>. 


















ojn«. 




^d 


ro«l| Kit, 




[krfDt 


poit,!. 






vSt, wioW, 






toll. 1 




•IB 


J«,.lo-, 






lov. 












toil. 






•oieT'"'>iir'' 






void. 








ITO 


vofl 




t 




Si'iS?:""" 


m 








Optk 


optic, 






botHT, ; 




p 


E^' 


ii 


f«d 


Si'"'- i 






onc^c. 




lOBd 


loud,' i 






orbit. 


177 


OlOBlh 


mouth, 1 


1 


Bnln 
(iT(n 


oidal. 


1T8 


™ 


0-'.' 

pow«r, 1 






toSI" 




t«» 


to»«. 


»i 


E- 


S' 


id 


imt 


Uoul, 


M kMt 




^^'-^ 



WRITING SHORT-HAND. 65 



DIRECTIONS FOR STUDYING THE THREE 
FOLLOWING EXERCISES. 

The Learner having attentively perused 
the contents of the preceding pages, must 
next commit to memory the various words 
which each Stenographic letter denotes when 
standing alone. It will be necessary to ac- 
quire the most perfect familiarity with these 
characters, and the words which they re- 
spectively represent, so as to be able to ap- 
ply them immediately, without having occa* 
sion to refer to the Guide. 

It will be observed on examining the fol- 
lowing tables, that each character denotes 
two or more of the most common words of 
which it forms the initial, or in which it is 
a prominent letter ; as for example, the cha- 
racter ^ nif stands for am, me, my, and 
may ; leaving the context to point out in de- 
ciphering, which of those words it was in- 
tended to express. 
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EXAMPLES. 
I will do that for you. Would you not 

do it for me ? You may do it again if you 

will. If he be in, I will go up. Who is it ? 

Ox'^wc ^,;^o^ ex r i --i 

It is he . Let us go in . Will you go 

with me ? May he not go with us ? Has 

g^^.| rs \^ ^ ^ c\ \ '\ r^ 

he ever been with you? I believe not. 
You may do as you like • I shall go . I 
know that you can go . He is gone . They 



will go . Have they not been ? They were 

g->^ c_ K r^ — ^ c -I — ^ 

to have gone . I believe they will employ 

you for that . Uo you not believe so ? 

7<T- ^/7^ (^ I -I 
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EXERCISE X. 

The consonants, and the words they denote when standing alone. 



B 


c 


D 


/ 


pi 


<r- 


F* 





G 


c_ 


H' 


r^ 


H» 


^^ 


J 


c — 


K' 


^ 


K* 


e^ 


L 


:> 


M 


r\ 


N 


\^ 


P 


\ 


Q 


1 


R 


^ 


S 


1 


T 


— 


V 


CJ- 


V* 


CL. 


w> 


O 


w* 


O 


x^ 


^ 


x» 


^ 


Y 


7 


Z 


/" 



Be, been. 
Do, does, done. 
For, of 
From, if. 
Go, goes, gone. 
Has, hast, have. 
He, had, hadst. 
Just, judge. 
Can, canst. 
Could, couldst. 
All, love, loves. 
Am, me, my, may. 
In, on, not, no. 
Praise, pray, prayer. 
Quite, quiet, quantity. 
Are, art, or. 
So, is, as, us. 
To, it, at, the. 
Very, verily. 
Virtue, virtuous. 
Was, with, will. 
We, were, would. 
Exceed, except. 
Expect, example. 
Ye, you, your, yours. 
Zeal, zealot, zealous. 
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EXERCISE XI. 

The vowels and diphthong^ and the words they denote 

when standing alone. 



Al 

A2 
AS 
A4 
El 
E 2 
E 3 
E 4 
I 1 
I 2 
Oil 
Oi2 
Ol 
02 
Oo 1 
Oo 2 
Ul 
U 2 
Ou 1 
Ou 2 



1 
P 

P 

<«. 

9 

</ 
6 

5 

e 

!) 

c 



A, any. 

Again, against. 
Ah, ay, aye. 
Awe, also. 
Evil, evils. 
Ever, every. 
Even, evening — s. 
Err, error, errors. 
I, eye. 
Its, itself. 
Destroy, destroys. 
Employ, employs, 
O, oh, owe. 
Off, oft, often. 
Other, others. 
Otherguise, otherwise. 
Usual, usually. 
Up, upon. 

Hour, hours, hourly. 
Our, ours, ourselves. 
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EXERCISE XII. 

The d<mhle consonants, and the words they denote when 

standing alone. 



Ch 
Shi 
Sh* 
Th 
Wh 



/ 

r 



Much, such. 
Shall, shalt. 
Should, shouldst. 
Thee, they, that. 
Who, why, which. 



Characters not included in the preceding Tables, and the 
words they denote when standing alone. 



An, and. 
One, once- 
After, afterwards. 
Fore, forwards. 
Over, o'er. 
Under. 
Above. 

Below, beneath. 
Belief, believe — s. 
Large, let, like. 
Know, knows. 
Knew, known. 
Alway, always. 
Might, might'st. 
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PUNCTUATION, etc. 

A comma, semicolon, and colon, are repre- 
sented in Short- Hand (as in common writ- 
ing,) by their usual marks. A period or 
full stop is denoted by a small cross thus "< 
(repeating the cross twice at the end of a 
paragraph.) A note of interrogation thus I . 
A note of admiration thus |* . Viz. or name- 
ly, is denoted by a mark thus -| . Etc. or &c. 
by a mark the reverse of the latter, thus ^ . 

ON PROPER NAMES. 

The names of persons, places, &c., must 
have a mark thus ^ , placed immediately 
over them as ^ Byron, '^i2^ Milton, ^ Pope, 
^ London, fu York, 8^c. 

All words alluding to the Deity, may in 
general be expressed by their initial and a 
mark thus ' placed over them as i Lord, 
^ God,S^c. 
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EXERCISE XIIL 



The Lord is good to all . Trust in the Lord 
and do good . In thee^ O Lord, do I put my 

/ y y^ ^ ^ i / ^ \^ rs 

trust. If God he for us, who can he against 
usf I will ^mg praise to thy name O thou 

1 -I 7 o i>- \ - —r '^ ^ ~c 

Most High . -By the fear of the Lord men 
depart Jrom evil. Turn thou wi^ and I 
«Aa// be turned, Jbr thou «r/ the Lord my 

/ c -^/ ,. 0- — c (^ - y ^ 

Gorf . / will praise the name (yfthe Lord. 

<^x70 \ - ^^0-- yx 

Pray one for another . Help us, O Lord, 

\ o (T- ij — ^ X ^ I 4 y 

(mr God, for we rest on thee . iS(0 shall 

C ^,0-0-^^ >< \ / 

we ever he with the Lord . Pray for us . 

^^*^co- yxNo-ix 
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EXERCISE XIV. 

As thy days, so shall thy strength be. 
As thi das, so shall thi strogth he. 

Hold thou me up, and I shall be safe. Lord 
Hold thou me up, and I shall he saf. Lord 

increase our faith. All things are yours, 
n-kres our fath. AUiYm^ are yours. 

My sheep hear my voice and I know them 
My shep her my vois and I know them 

and they follow me. What time I am afraid, 
and they fl-lo me. Wht tim / am afrad, 

I will trust in thee. He will keep the feet 
I will trst in thee. He will kep the fet 

of his saints. If thou seek him, he will be 
qf hs sants. If thoM sek hm, he will he 

found of thee ; but if thou forsake him, he 
found of thee; bt j/'thou fr-sk hm, he 

will cast thee oflF for ever. Though he slay 
will kst thee qff^for ever. Tho he sla 

me, yet will I trust in him. He shall deliver 
me, yt tviU I trst in hm. He shall dlvr 

thee from all evil. Rejoice evermore. Thou 
thee Jr(ym aU evil. Re-jois evermov. Thou 

Lord, hast not forsaken them that seek thee. 
Lord, hast not frskn thm that sek thee. 
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Show me thy ways, O Lord, teach me thy 
Sho me thi was, O Lard^ tech* me thi 

paths. Except a man be born again, he can- 
pths . Except a mn he brn again^ he can 

not see the kingdom of God. How sweet 
not se the kngdm of God, Hou swt 

are thy words unto my taste ! yea, sweeter 
are thi wrds nto my tast / ya , swtr 

than honey to my mouth. Blessed are the 
thn hone to my mouth. Blsd are the 

pure in heart, for they shall see God. Wo 
pur in hrt yjbr they shall se God. Wo 

unto the wicked ; it shall be ill with him. 
nto the wkd ; it shall he il mth hm. 

We which have believed, do enter into rest. 
We which have be-lvd , do ntr nto rst . 

If we say that we have not sinned, we make 
If we sa that we have not snd , we mk 

him a liar, and his word is not in us. We 
hm a lir , and hs wrd is not in us. We 

love him, because he first loved us. Hold 
lov hm , be-kaus he frst lovd us. Hold 

that fast which thou hast, that no man take 
that fst which thou ha^t^ that no mn tk 

thy crown. The Lord is my defence, and 
thi kroun. The Lord is my dfns , and 

D 
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my God is the rock of my refuge. In God 
my God is the rk of my rfug . In God 

have I put my trust, I will not be afraid 
have I pt my trst , / will not be afrad 

what man can do unto me. Fight the good 
wht mn can do nto me. Fit the gd 

fight of faith, lay hold on eternal life. Resist 
fit qf f ath , la hold on etml lif . Re-sst 

the devil, and he will flee from you. Heal 
the dvl , and he will fle Jrom you. Hel 

me, O Lord, and I shall be healed ; save me 
me, O Lord^ and I shall he held ; sav me 

and I shall be saved ; for thou art my praise. 
and I shall he savd ;Jbr thou art my pras . 

EXERCISE XV. 

Then shall we know, if we follow on to know 
Thn shall we know 9 if we fl-lo on to know 

the Lord. The meek shall increase their joy 
the Lord. The mek shaU n-kres thr joi 

in the Lord. The Lord of hosts is with us, 
in the Lord. The Lord ghosts is with us^ 

the God of Jacob is our refuge. I wait for 
the God qf Jakb is our rfug . / wdXjbr 

the Lord, my soul doth wait and in his word 
the Lord, my sol dth wat and in hs wrd 
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do I hope. Rejoice not against me, O mine 
do 1 hop . Re-jois not against me, O min 

enemy; when I fall I shall arise* 
n-e-me; whn / faul / shaU &ris . 

My yoke is easy and my burden is light. 
My yok is e-se and my brdn is lit . 

Fear not, for I have redeemed thee ; I have 
Fer not, Jbr I have re-dmd thee ; I have 

called thee by thy name, thou art mine. So 
kauld thee bi thi nm , thou art min . So 

run that ye may obtain. The needy shall 
rn that ye may obtn . The ne-de shall 

not alway be forgotten. The Lord is my 
not alway he frgtn . The Lord is my 

rock, and my fortress, and my deliverer, 
rk , and my frtrs , and my dlvrr . 

Teach me thy way, O Lord, and lead me in 
Tech me thi wa, O Lord, and led me in 

a plain path. Hide not thy face far from me, 
a plan pth . Hid not thi fas fr Jrom, me, 

put not thy servant away in anger. This 
pt not thi srvnt awa in ngr . Ths 

God is our God, he will be our guide, even 
God is our God, he will he our gid , even 

unto death. The just shall live by faith 
nto dth . The just shall Iv hy fath. 
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REPETITION OF WORDS OR SENTENCES. 

A dash thus drawn under a word or 

sentence, denotes an immediate repetition of 
the same. Ex. J_ Lord^ Lord, u^ p 

Turn yCf turn ye. \ p — i ^ Praise ye 
the Lord. Praise ye the Lord^ &c. 

When the particles and^ qf^ in, S^c , inter- 
vene, the repetition is denoted by placing a 
mark thus ^ under the word so re- 
peated. Ex. <^ Ever and ever. — i The 

Lord of lords. ^ ^ From day to day, 8cc. 

If part of a sentence is to be repeated after 
something else has occurred, make a mark 

thus c under the words to be repeated, 

and place a caret (a) where the repetition 
is required. Thus I — c vyb-- N^ c S^ » 

^ A .| Is it Just the innocent should he 
condemned, is it Just the innocent should he 
reviled ? 

It may be here remarked, that in the 
practice of Short-Hand it will frequently be 
necessary to make use of the caret, (a) to 
imply any defect in the writing ; as words 
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are sometimes entirely lost, from the sudden 
lowering of the speaker's voice, or other 
cause of interruption. 



1 

EXERCISE XVI. 


1 


Lord, Lord* 


29 


Line upon line. 


J 


Motes, Moses. 


30 


Eye for eye. 


3 


Saul, Saul. 


31 


Tooth for tooth. 


4 


Hark ! hark 1 


32 


The Lord of lords. 


5 


Verily, verily. 


33 


The God of gods. 


6 


Welcome, wdcome. 


34 


The King of kings. 


7 


My Father, My Father. 


35 


For ever and ever. 


8 


Turn ye, turn ye. [Lord. 


36 


From hour to hour. 


9 


Praise ye the Lord, praise ye the 


37 


From day to day. 


10 


Glory, glory, glory. 


38 


From week to week. 


n 


Holy, holy, holy. 
Amen ana Amen. 


39 


From month to month. 


12 


40 


From year to year. 


13 


Again and again. 


41 


From time to time. 


14 


Ever and ever. 


42 


From town to town. 


15 


By-and-by. 


43 


From place to place. 


16 


Better and better. 


44 


From sport to sport. 


17 


Worse and worse. 


45 


From guest to guest. 
From race to face. 


18 


More and more. 


46 


19 


Less and less. 


47 


From hand to hand. 


20 


Higher and higher. 


48 


From mouth to mouth. 


21 


Lower and lower. 




Whatsoever thingt art true, what- 


22 


Richer and richer. 




soever things are honest, v^uUsoeveri 


23 


Poorer and poorer. 
Harder and harder. 




things are just, v^uttsoetfer things] 


24 




are pure, whatsoever things are 


25 


Softer and softer. 




lovely, whatsoever things are of 


26 


Round and round. 




good report. |f there be any vir- 
tue, if mere be any praise, thmk on 


27 


AU in all. 




28 


Hand in hand. 


1 these' things. | 
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WORDS OF CONTRARY SIGNIFICATION. 

An oblique line thus / when placed after 
a word, denotes an opposition of meaning, as 
in the following examples. '-// good and 
had; y?/ high and low, ^c. 

An oblique line, with a curve to the right, 
thus y/* is used to express a word of opposite 
meaning, joined with the former by the con- 
junction or. Ex. ':7/^ good or bad; ^y-p/* 
truth or falsehood, <§c. 

The negative particles, dts, il, im, in, ir, 
un, S^ci, may be represented by an oblique 
line placed before the remainder of the word. 
Ex. /^ dis-own; /—^ distrust; /os 
uneven; /^ un-known; /s> un-tcsual ; 
/ T un-quiet ; / V- un^ocpressed, <|c. 
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EXERCISE XVII. 



1 


Heaven and earth 


25 


9 


Earth and heaven 


26 


3 


Dav and night 
Light and dark' 
LUe and death 


27 


4 


28 


5 


29 


6 

7 


Old and young 
Young and old 


30 
31 


8 


Rich and poor 
High and low 


32 


9 


33 


10 


Long and short 


34 


11 


Thick and thin 


35 


It 


Far and near 


36 


13 


To and fro 


37 


14 


Top and bottom 


38 


15 


Up and down 


39 


16 


Here and there 


40 


17 


Sununer and winter 


41 


18 


Certain and uncertain 


42 


19 


Known and unknown 


43 


20 


Father and mother 


44 


SI 


Brother and sister 


45 


22 


Lady and gentleman 


46 


23 


Men and women 


47 


24 


A man and a woman 


48 



The just and the ux\)ust 

The learned and the unlearned 

From east to west 

From north to south 

From one to anothor 

Good or bad 

Light or dark 

Fine or coarse 

Strength or weakness 

Truth and falsehood 

This or that 

These or those 

Better or worse 

WeU or iU 

High or low 

Rich or poor 

Boy or girl 

Land or water 

Over or under 

Above or below 

Behind or before 

Inside or outside 

Within or without 

Long or short 
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, 



1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 
18 
19 
20 
21 



IM«-agree 
ZMf-aUow 


22 
23 


IHf-annul 


24 


2Nf-array 


25 


2X«-beUeve 


26 


IN*-embark 


27 


IM#-hone8t 


28 


PU-honour 


29 


IM«-mount 


30 


DU-memhac 


31 


//-legal 


32 


/^Uberal 


33 


iZ-licit 


34 


i7-literate 


35 


/f»-mature 


36 


/fflHoaoderate 


37 


Im-modest 


38 


/m-moral 


39 


7m-mortal 


40 


/m-polite 


41 


Im-pure 


42 



In-active 


43 


/n-animate 


44 


/n-«ttentive 


45 


/n-definite 


46 


/fi-deUcate 


47 


7n^ disposed 


48 


/n-human 


49 


Ir-reumm 
Ir-resolute 


50 
51 


52 




53 


/r-relevant 


54 


Z7fi-«ltered 


55 


CTfi-bent 


56 


I^n^biased 


57 


I^n-blest 


58 


ITin-bom 


59 


CTn-buckle 


60 


ITfi-burden 


61 


I7n-caught 


G2 


C7»-€ertahi 
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Vn-chtan 

I7n-changed 

UttncLvil 

Un-dasp 

Vn-eaay 

CTft-explained 

CTn-fair 

Vnnfit 

C7n-fized 

CTn-foreseen 

CT'n-fortunate 

Un-twnoitbeA 

Vn-\vat 

UnAiind 

Un-laiown 

I7i»-leamed 

C7fi-limited 

C7»-married 

C7».«afe 

C7f»-seen 

l7ff»worthy 
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PREFIXES AND TERMINATIONS.* 

The Learner having been led by progres- 
sive exercises, from the simple characters, 
to the writing of plain Scripture sentences, 
it will be necessary to turn the attention to 
the Stenographic characters used to repre- 
sent prefixes and terminations, a matter of 
great importance in the brevity and legibility 
of Short-Hand. The readiest mode of 
designating these is, in some cases, to use 
simple arbitrary signs, and in ^others, the 
letters of the Stenographic Alphabet, with 
certain points to be explained hereafter. 

A small circle thus o when placed imme- 
diately over any word, denotes the prefix 
over, as in ^ over-come ; -o over^take, S^c. 

The same character when placed under a 
word, denotes the prefix under, as in ^ 
under-go; -^ under-takey &jC. 

The terminations ing, cian, cion, sion, 
tiofif ceouSf ciouSf and tious, are to be ex- 

* The prefixes and terminations here made use of^ 
have been chosen entirely with a view to suit the con- 
venience of Stenography^ without any reference to the 
derivation of words. 
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pressed in the following manner. Ing^ 
forming a distinct syllable at the end of a 
word, is represented by adding a small circle 
to the right* of the last point in the prece- 
ding character, as in the following exam- 
ples : "K^ er4ng^ erring ; 6V> hr-ing^ caring^ 

Cian^ cion, sion, and twn^ pronounced like 
shun and ceoMS, cious and tious, pronounced 
like shus^ may be represented by a small 
circle turned on the left side* of the last point 
of the preceding character, as in the follow- 
ing examples. \? pr-^huny portion; ^^ 
vrmshun^ version ; ^v^ x-m-shun, exemption ; 
^ grd'ShuSy gracious; ^ spd^hus, spa- 
cious, S^c. Sician and sition, pronounced 
like zishun, may be represented by a circle, 
twice the size of that used for shun, attached 
to the last point of the preceding character, 
as before. Examples. ^ mu-zishun, musi- 
cian ; v> pO'fdshun, position, S^c. 

Ous, when forming a separate syllable, 
must be expressed by a small stroke, made 

* In horizontal characters^ the top is to be consider- 
ed the left hand side^ and the bottom the right. Ex. 
\_^ p-t'tion, petition ; c — ^ gt-ing, getting, S^c, 

D 5 
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through the preceding letter, as in the fol- 
lowing examples : tfl^• co-p-ous, copious ; 
,u^^ tm-T'-mtSf timorous^ 8^c. 

When a character of the Alphabet is 
intended to represent a prefix, it must be 
distinguished by having a comma placed 
under it, as in the following examples ; ^f^,j-~ 
discon-tnt, for discontent ; — ^ trans'^, for 
transfer, S^c. 

A character used to express a termination, 
must be distinguished by having a period 
placed under it, as in the following exam- 
ples : *^ gmJ)le, for gamble ; X\ demand, 
for demand ; ^ pd-ment, for payment, <|c. 

When the first character of a word is in- 
tended to represent a prefix, and the last a 
termination, a single point must be placed 
over the word, instead of inserting a com- 
ma and a period beneath ; as in the follow- 
ing examples : V con-duct ; "^-V inter-po- 
sition, interposition ; ->f temp-r-ance, tern- 
perance, S^c. 

When the learner has occasion to express 
in Short-Hand, a word containing two of 
such terminations as have been selected, the 
first must be spelt according to its sound. 
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and the last denoted by its usual mark, pla- 
cing the period as in the preceding rule. 
Examples <*>>( com-mnd-ment^ command- 
ment ; ^p^ con-frm-ingy con-Jirm^ngy S^/c. 

When the termination of any word may 
be expressed by either of the before-men- 
tioned characters, the plural is formed by 
converting the point into a short perpendic- 
ular stroke, thus: cq com-mssions, com- 
missions; V^ pe-f-tions, petitions; Lr^ 
sn-t-mentSy sentiments, S^c. 



EXERCISE XIX. 



1 


over-awe 


21 


over-rule 


41 


under-hand 


s 


over-bear 


n. 


over-run 


42 


under-keeper 
und^r-Iaid 


5 


over-bid 


23 


over-Bee 


43 


4 


ot«r-blow 


24 


over-sight 


44 


under-lay 


5 


over-board 


25 


over-ileep 
ovrr-stocK 


45 


under-let 


6 


over- burden 


26 


46 


under-rate 


7 


over-cast 


27 


overnstrew 


47 


und^r-mine 


- 8 


overHsharge 


28 


over-sway 


48 


under-neath 


- 9 


over-come 


29 


over-take 


49 


under-rate 


10 


over-draw 


30 


over-taken 


50 


under-sell 


11 


over-flow 


31 


over-throw 


51 


under-stand 


IS 


over-tfrow 
over^naog 


32 


over-turn 


52 


und^-stood 


13 


33 


over^weight 
over-whelm 


53 


under-take 


14 


over-hear 


34 


54 


under-taker 


15 


over-lay 


35 


ttnder-bid 


55 


under^taken 


16 


otvr-load 


36 


under-bred 


56 


under-value 


17 


over-look 


37 


ttnifer-drain 


57 


under-went 


18 


over-pay 


38 


under-foot 


58 


under-work 


19 


over-power 


39 


under-go 


59 


under-write 


90 


over-reach 


40 


under-grown 


GO 


under-written 
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EXERCISE XX. 

1 


1 

4k 


beam-liii^ 


51 deten-Aon 


101 


ayari-cioiM 


3 


5fM;-*v 


52 


diyi-viion 


102 


efflcfr-MotM 


3 


\Ai-ing 


53 


diver-yfion ' 


103 


cultiva-^ion 


4 


54 


devo~tiom 


104 


deliben-/ioi» 


5 


card-iv 


s 


dona-Mon 


105 


deaoUirnon 


6 


dar-liv 


56 


edi-tion 


106 


desolu-#ion 


7 


do-ing 


fZ 


emo-4ion 


107 


examinaF-Zton 


8 

0% 


doubtr-ii^ 


58 


exemp-fion i 


108 


exeea-tioH 


9 


dur-<i^ 


1 59 


expre^^Um \ 


109 


exporta-Zton 
habita-#ion 


10 


fear-lv 


60 


fovaadar-tion 


110 


11 


flHv 


61 


impres-^rion 


111 


importa-<ion 


IS 


giv-iiV 


62 


inaet-tUm 


112 


inviUir4ion 


13 


go-<*V 


63 


intea-tton 


113 


meditar-iUm 


14 
15 


Kisiy 


64 
65 


legh-tion 
narr»-/iofi 


114 
115 


modera-^ion 
teston-iUm 


16 

« mm 


herr-<n^ 


66 


opti-cjan 


116 


aaluta-tiofi 


yi 


hop-in^ 


S 


parti-<ton 


117 


valua-/<on ' 


18 


learn-ifu" 


68 


fea-^tiOH 


118 


y'lAta^ion 1 


19 


WvAng 


1 ? 


plantation 


119 


jphy-'Heian 


80 


mend-lfv 


70 


poUu-tfion 


120 


mu-ncian 


21 


mouni-4f^ 


71 


posMS-Hon 


121 


po-«tfion 1 


22 


parWfv 


72 


quatar4ion 


122 


ivaposUioH 


23 
24 


paiMftf* 
opp<»-i»v 


73 

1 74 


redemp-Mtm 
rela-^ion 


123 
124 


expo-HMon 
opponriMon 


25 


poaoen-ifv 


75 


remis-^viofi 


125 


requi-^ion 


26 


rend-inc' 


76 


nten-4ion 


126 


amoT-oitf 


27 
28 


send-ifv 


77 
78 


revi-4ion 
lalva-Zion 


127 
128 


beaute-ow 
bounteHWM 


29 


sinff-<iv 


79 


seo8a-<ion 


129 


copi-oiw 


30 


Ulk-liv 


80 


uOu-tUm 


130 


curi-ottf 


31 


tak-lfv 


81 


»tngnar4Um 


131 


dansar-OM 
deyi-ottf 


32 


turn-ii^r 


82 


taar-tton 


132 


33 


wadd-l^ 


83 


yoea^Oon 


133 


dubi-oitf 


34 


wad-lnjr 


84 


gra-cioM 


134 


dttte-oitf 


35 


want-intf- 


85 


spa-cioM 


135 


fara-ottf 


36 


warn-in^* 


86 


pre-cioM 


136 


Airi-oiM 


37 


wash-lftf' 


87 


atro-cioia 


137 


gener-HNtf 
lutnin-oiM 


38 


10-«Ofl 


88 


auda^^ioiw 


138 


39 


mo-Mon 


89 


auspi-doiM 


139 


mutiD-ottf 


40 


no-^i<m 


90 


capa-ctoiM 


140 


Dumer-oiM 


41 


po-/ion 


91 


capri -cioM 
deli-ciott# 


141 


odi-oiw 


42 


por-tfion 


92 


142 


pi-OM 


43 


pen-^on 


93 


ftilla-ciottt 


143 


raven-Ota 


44 


pa»nrion 


94 


fero-cioia 


144 


seri-oiM 


45 


na-<ion 


95 


judi-doitf 
lieen-Ziota 


145 


gpari-otM 


46 


op-fton 


96 


146 


studi-oiM 


47 


section 


97 


offl-ciottf 


147 


tedi-oM 


48 


yet'Sion 


98 


rapaHTiota 


148 


timor-ouf 


49 


aacea^rton 


99 


lagaF-dotM 


149 


vari-oiM 


50 


dimension 


100 


tena-cfottf 


150 


y«noin-oiM 



WRITING SHORT-HAND. 



85 



EXERCISE XXI. 


T 


ab, abbre, abro, abso, 


P 


advan, adven, adver, advo, 


/ 


discom, discon, disen, disin, 


^ 


equi, equiv, 


0— 


affec, affirm, 


Q— 


afflic, effec, 


^ 


aggra, aggre, agree, agri, 


r\ 


hyper, hyster. 


"^ 


hydro, hypo. 


7 


imper, incom, incon, incor. 


6>. 


com, com pre, compri, compro. 


QJ 


con, contra, contri, contro. 


rs 


magni, miscon, misin, multi. 


\y 


enter, inter, intro, intru. 


^ 


ob, obsti, omni, oppor, oppro, 


\ 


per, pre, pri, pro, pur. 


/ 


recom, recon, repre, repro. 


1 


sub, subter, sup, super. 


— 


temp, tempt, tran, trans. 


^ 


exer, extir, extra, expli. 
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EXERCISE XXII. 

TERMINATIONS, 

RepretefUed by Alphabetical Charactert, 



act, acted, actly, ance, ant, antly. 

ble, bled, bly, bility> bilities. * 

dance, dant, dence, dent, diet, duct. 

ence, ency, ent, ently, est, eth, ever. 

feet, fleet, flict, form, ful, fully. 

grance, grant, graph, graphic, — al, guish. 

hend, hended, hensive, hibit, hood. 

ify, ifies, ity, ities, ety, eties. 

ject, jest, join, joum, judge, just 

claim, cline, elude, elusive, count 

ly, liness, less, lessly, lect, lected. 

mand, mend, mence, ment, mental. 

nance, nant, nence, nent, nect, ness. 

place, plant, plete, point, prove. 

quence, quent, quently, quest, quish, quit. 

racy, ract, rect, ranee, rant, rupt 

scribe, script, spect, struct, suade. 

tude, tute, tinct, tract, trict 

vent, verse, vert, vest, vict, volve. 

ward, wards, warded, warder, wardeth. 

sier, zier, sure, surely, zure. 

chew, tue, tues, ture, teous, tuous,-]y. 

cial, sial, tial, science, tience, cient, tient. 
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EXERCISE XXIII. 



1 
t 
3 
4 
5 
6 
7 
8 
9 
10 
11 
It 
13 
li 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 
31 
32 
33 
34 
35 
36 
37 
38 
39 
40 
41 
42 
43 
44 
45 
46 
47 
48 
4S 
50 
51 
52 
53 
54 
55 
66 
57 
58 
59 
60 



aA6re-viate 

abro'gate 

abso-lutm 

advan~tAge 

adtfer-tise 

advO'-ctAe 

flMfcom-mode 

dUcom-pme 

dUcon-cert 

tfifccm-solate 

discon-ieat 

discon-tmue 

di«0n-gage 

diien-'taagle 

dirin-tet 

dUinr-thnll 

equi-d\ata,xxt 

e^uf-poise 

equir-page 

eyuiu-ocal 

equiv-ocaXe 

ajKc-teA 

q^rmHitiye 

qffUt>-ted 

ajgic-tire 

agg^ra^rate 

agri-cu\tuTe 

agri—xnony 

hyper-hole 

f^/per-eritic 

hyster^ical 

hydro-gen 

hydro-me\ 

hydro-ptume 

hydro-phoblh 

hypo-chondxiac 

hypo-critieal 

mper-ative 

Incom -mode 

incom-pact 

inoom-petent 

incon-nant 

incor-poral 

oom-bine 

com-pott 

com-merce 

com-mit 

cotN-niune 

com-paet 

oom-pany 

com-pau 

eom-pel 

cow-ply 

com-pile 

oof»-pote 

com-preaa 

com-pute 

eon-cave 

con-eeal 



61 
62 
63 
64 
65 
66 
67 
68 
69 
70 
71 
72 
73 
74 



76 
77 
78 
79 
80 
81 
82 
83 
84 
85 
86 
87 
88 
89 
90 
91 
92 
93 
94 
95 
96 
97 
98 
99 
100 
101 
102 
103 
104 
105 
106 
107 
106 
109 
110 
111 
112 
113 
114 
115 
116 
117 
118 
119 
120 



oon-ceit 

eon^^em 

oon-oord 

cofi-cur 

condemn 

con-denMO 

eon-dole 

con-fer 

confess 

eon-Ane 

eon— firm 

eon^-fiMe 

con-fute 

eon-geal 



75 ' con^-cent 



eonp-ienre 

eon-sign 

eon-tilt 

eonp-fole 

eon- lult 

eon-tain 

eonp-temn 

eon-tempt 

eon-tent 

conp-test 

eof»-tinue 

magnir-fy 

nutgni-Aer 

mifeon-ceive 

miieon-strue 

misin-fer 

multi-p\j 

muUi-pWer 

enfer-prise 

enttr-udn 

hitrr-^ept 

Mer-chaage 

Mer-ett 

inter-fere 

M/er-Iace 

Mer-leave 

Mer-hne 

hOer-nok 

inter-lope 

inter-lude 

in/er-marriage 

'nifer-meddle 

in/«r^mingle 

Inl^r-mit 

inter- mix 

htter-poae 

inier-tect 

tnter-ral 

inier-vene 

inier-riew 

(^Mt-nate 

oppor-tune 

oppro-brium 

|wi^-chance 

pgr-mit 



121 

122 

123 

124 

125 

126 

127 

128 

129 

130 

131 

132 

133 

134 

135 

136 

137 

138 

139 

140 

141 

142 

143 

144 

145 

146 

147 

148 

149 

150 

151 

152 

153 

154 

155 

156 

157 

158 

159 

160 

161 

162 

163 

164 

165 

166 

167 
168 
169 
170 
171 
172 
173 
174 
175 
176 
177 
178 
179 
180 



fwr-Tade 

pre-face 

pr»*fer 

pre-Ox 

pre-«^rre 

pre-tend 

jwe-tenee 

pre-text 

pf«-vail 

pre— vent 

pH-vate 

pro-cure 

pro-duce 

pro-fane 

pro-teu 

pno-ffreis 

pro-long 

pro-mote 

pro- voke 

pttr-sue 

pursuit 

pur-vey 

recom-bine 

reoofi^mit 

r«com-pact 

reoom-^ienae 

reeom-poae 

recon-cile 

reconHBider 

reeon-vene 

recon-vey 

r«pre^«ent 

repro-bate 

rcpro-duce 

Mw-lime 

«tt6-mit 

sttbter-t\igia 

svbter-raamn 

ntp-ply 

ntp-port 

ntp0r-«dd 

niper-cargo 

ntper-fine 

rap^r-Iative 

temp-et 

temp-oral 

<ran-quil 

<nin-scend 

trant-fet 

tranM-Ax 

tran»-taae 

tran$-^en 

trant-uim 

tfrcnu-mit 

^an»-mute 

<ranf-pire 

<ran#-po8e 

«rer-cuw 

e«Mr-pate 

ggpW-cate 



88 



A COMPLETE GUIDE TO THE ART OP 
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"T eor-ad 

t esi-aei 

5 bal-onee 

4 dtHrw-anee 

5 griev-once 

6 guid-aiMX 

7 reU-atice 

8 vari-aiMX 

9 tea-ant 

10 ar-ble 

11 hab^ble 

12 bi-«f« 

13 capanMe 

14 duranMs 

15 eiia<^Ue 

16 fee^-Afe 

17 gam-^fe 

18 no-Afe 1 

19 porta-Me 
to tarM; 

31 tum-Afe 

22 trem-HMff 

23 yisi-^ 

24 defen-diEmt 

25 va-dani 

26 ar-<fen/ 

27 diffl-dM 

28 da-duct 

29 exist-mcf 

30 inteC'-ence 

31 rever-«iice 

32 what-«t«r 

33 where-«i«r 

34 who-«w 

35 de^^ 

36 re-JUd 

37 in-r/Wc* 

38 un- {form 

39 maziT/W 

40 maaTO-iful 

41 wdii->« 

42 Deauti-:/W 

43 hounti-fiU 

44 doubt^fW 

45 duti-fu/ 

46 wil-:/M 

47 nn-^ 

48 vlajiM 

49 baah-:/W 

50 tun&x/W 

51 frar^afictf 

52 parar^rajjA 

53 telB-graph 

54 Mo-^rmpfty 



"ST 

5& 
57 
58 
59 
60 
61 
62 
63 
64 
65 
66 
67 
68 
69 
70 
71 
72 
73 
74 
75 
76 
77 
7S 
79 
80 
81 
82 
83 
84 
85 
86 
87 
88 
89 
90 
91 
92 
93 
94 
95 
96 
97 
98 
99 
100 
101 
102 
103 
104 
105 
106 
107 
108 



geo-^rapAiy 

8teno-4rap^ 

lau-gtMcfc 

ex-hlbU 

mKOr-hood 

maiden-Aootf 

widow-hood 

ed-(f« 

teat-fo 

gnv-Oy 

Teal-Uy 

macex-4tp 

prosper-^ 

\an-Uy 

re-Ject 

de-dlsim 
re-dlntf 

dis-coun/ 

man-/j/ 

lave-ly 

Iow-/y 

high-^ 

lateWtf 

care-Jeif 

rest-feM 

neg-4M 

ae-lect 

de-fnantf 

re-fftand 

ar-maui 

depart-m«n/ 

gar-mm/ 

pay-mm^ 

mo-men^ 

defer-men/ 

attain-4iien< 

atone-m«n/ 

aiKU-meni 

Tenae-ment 

ele-ment 

teae-ment 

tat-ment 

iud^e-^nmt 

tenti-ment 

coiiso-'mm^ 

Tpreg-nani 

reta-nani 

depo-nant 

oppo-nent 

BUBte-^nance 



109 
110 
111 
113 
113 
114 
115 
116 
117 
118 
119 
120 
131 
122 
123 
124 
125 
136 
137 
128 
129 
130 
131 
132 
133 
134 
135 
136 
137 
138 
139 
140 
141 
143 
143 
144 
145 
146 
147 
148 
149 
150 
151 
153 
153 
154 
155 
156 
157 
158 
159 
160 
161 
162 



great-Men 

meek-fi«ft 

quick-nets 

wilder-net* 

dis-p&in/ 

ira-jdant 

im-prove 

te-quett 

ao-gMtf 

demoo-racy 

catai-ract 

coT-rect 

e-^red 

di-r«rf 

ior-terUx 

toTtirtude 

gn^-tude 

l&^-tvde 

Tecti'4ude 

desti-fttfo 

Sxosti-iuie 
i»-4inct 
xe-verte 
di-tunf 
back-Kurtf 
home-iminl 
inr-ward 
out-tmonf 
to-ward 
eatt-ward 
wett-vtard 
north-Knoni 
south-wartf 
brar-zitff 
giar-eier 
no-tier 
lei-ture 
Toearsure 
pleA-twe 
ttea>-ture 
anzure 
wei-'Zure 
miniar4ure 
nsL-ture 
pic-htre 
poa-ture 
yeor-iure 
coux-teout 
tighrteotts 
YohxTp-tuottt 
max-tiat 
par-/ia/ 
aor-cieni 
par4ience 
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EXERCISE XXV. 



1 ai>bre-viR-4ion 

2 alnro-ez-iUm 

3 abso-hx-'tion 

4 adver-tiae-ment 

5 advo-<a-4ion 

6 discom-mend 

7 diseoniHcaeuda.-bU 

8 dUcomHoiendariion 

9 discom-poB-4ng 

10 discot^-nect 

1 1 dbcon^nee-tion 
is dlscon-ioiA-tion 
15 dUcon^tent-ment 

14 dism-gage-merU 

15 ajec-tion 

16 o/^c-ta-Zion 

17 nffirm-Br-Ne 

18 a^i^ra^va-^ion 

19 oflSTtf-ga-^ion 

20 agree-inff 

21 4^«e-mm< 

22 agret-9.-bU 

23 hydro-graphixxil 

24 com-bat-an/ 

25 com-bin-in^ 

26 com-bina-^ton 

27 oon»-fort-4eM 

28 com-mzaxd-ant 

29 com-mand-fn«n/ 
50 com-menoc-ment 

31 com-^menc-lfi^ 

32 com-mendaF-ife 

33 com-mis-fion 

34 com-mit-mentf 

35 com-mo-4i(m 

36 com-part-men/ 

37 com-pa8-«ion 

38 com-peti-^ion 

39 com-ply-inj" 

40 eom-paiSHfnf 
4) oom-po-«j/ton 

42 com-pre8-#ion 

43 oom-puI-«ion 

44 conp-oep-/ion 

45 con-cei-sion 

46 con-coo-tfion 

47 con-demn-in^ 

48 con^i^ion 

49 con>fer-em» 

50 con-ferr-ifi^ 

51 con-fes-rion 

52 cof»-fine-4fira< 
S5 con-fu-tfion 

54 con-nect 

55 co9»->uec-4ion 

56 co?i-signHn«n< 

57 con-aola^ion 

58 con-sump-^ton 

59 cor^temptiHbfe 

60 ctm-tent-^ml 



61 
62 
63 
64 
65 
66 
67 
68 
69 
70 
71 
72 
73 
74 
75 
76 
77 
78 
79 
80 
81 
82 
83 
84 
85 
86 

87 

88 

89 

90 

91 

92 

93 

94 

95 

96 

97 

98 

99 

100 

101 

102 

103 

101 

105 

106 

107 

108 

109 

110 

111 

112 

113 

114 

115 

116 

117 

118 

119 

120 



corir-tract 

corUro-vetsial 

eon-'Ver-tion 

con-yet^'ant 

coTip-yocaHfion 

con-vul-^iion 

magni~fy-4ng 

tniHtirJbrtn 

misinstruct 

miUti-ply-ing 
muUi-phe-ity 

enier-pn»-ifyf 
enter-tain-ing 

enter-tsdn-ment 

inter-eep^ion 

inter-dude 

inter-etl^ng 

inter^fvt-ence 

inter-fn-ing 

inter-Ject 

inter-jeo-Uon 

in/tfr-mis-«ion 

itder-'posUion 

inier-aeo-tUtn 

inter-yen-tion 

iniro-duc-4Um 

ob-Ject 

ob-\ec-4ion 

o6-lar-Mon 

ofr-cerva-^ion 

<^»erv-ance 

ob~ta\n-ment 

oppor-taae^y 

per-cep-iion 

per-di-iitm 

per-fec-tUm 

per-totm-anoe 

per^ttM-nent 

per-mi»sion 

per~yar-sion 

pr«-cau-<ion 

pre-fer-meid 

pre-txr-iiyr 

pre-hension 

pre-«amp~4Um 

pre-terxii'-ing 

pre-tettsion 

pr«-vail-<Hg' 

pre-ven-4imi 

pro-baWion 

pr(M!es-«ton 

j9ro-crastin»-«on 

pro-cuTar4ion 

pro-cax~ing 

pro-due-fyiff 

pro-tan-ing 

pro-feza-ing 

pro-te^-rton 
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EXERCISE XXV. 


Continued. 


Ifl 


pro-KTfu^ng 


146 


ten^-ti-Uon 


Iff 


pro-hMi 


147 


tranF-quiU-ity 


lf3 


pro-Ject 


148 


trant-^tet 


lf4 


prtHteo-Mon 


149 


tnuu-ten-tU 


IfS 


pro-yin-eial 


150 


trttnt-ten-Uig 


1f6 


pro-vok-ing 


151 


traiw-flgun-Mon 


lf7 


pur^ref-ance 


152 


tran»iform 


IfS 


recom-mendar-ble 


153 


traiU'torm-ing 


lf9 


recom~mendBr4ioH 


154 


traru-fvui-ble 


130 


recom-mis-^on 


155 


trutu-tiisUm 


131 


recom-mit-nuni 


156 


tratu-peu-ing 


13f 
133 


reeom~po-tUUm 
recon-duet 


157 
158 


traru-gret-Hon 
tranF-nent 


134 


recon-rer~tion 


159 


traiu~]A-tion 


135 


reeonr-vey-anee 


160 


tran»-Uiea.-4ion 


136 


reeon^yey-ing 


161 


/raiw-mis-fion 


137 


fvprtf—hen -^fiow 


162 


irafu-mutai-4ion 


138 


repre-uiata.-tion 


163 


tratu-^r^ent 


139 


«ufr-inis-«toii 


164 


tran»-plant 


140 


iub-traet 


165 


fran«-planta-4lon 


141 


sub-Xxw^Uon 


166 


<raftf-porta-«on 


14f 


ntprr-exoell-encf 


167 


eiKr-iion 


143 


tuper-hfapo-tUUm 


168 


144 


temp-er-anee 


169 


oepU-etL-ble 


143 


temp-vn^nunt 


170 


aejpli-ear-tion 



ABBREVIATION OF WORDS, etc. 

Many words which do not come under the 
preceding rule of Prefixes and Terminations, 
admit of being expressed by their leading 
sound or sounds ; in such cases, a mark 
thus ^ should be inserted beneath, to denote 
the same. Ex. ^ p-q — , for pecu-liar, pecu^ 
Itarly, and pecu^liarity ; *\y^ x-km — , for ex-^ 
com-municate and excommunication, S^c. 
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EXERCISE XXVI. 


1 


excom — 


excommunicate, -d, excommunication. 


2 


extern — 


extemporary, extemporaneous, extemporise. 


3 


intern — 


intemperate, -ly, intemperance. 


4 


integ — 


integrity. 


5 


intel— 


intellective, intellectual, -1 y . 


6 


intelli-. 


intelligence, intelligent, -ly. 


7 


neg— 


negligence, negligent, -ly. 


8 


benev— 


benevolence, benevolent, -ly. 


9 


magnif— 


magnificence, magnificent, -ly. 


10 


magnan— 


magnanimous, -ly. 


11 


manufac — 


manufacture, -d,.r,-ing, manufactory. 


12 


delib— 


deliberate, -d,-ly, deliberation. 


13 


degen^ 


degeneracy, degenerate, -ness, degeneration. 


14 


remem^ 


remember, -ed,-ing, remembrance, -r. 


15 


remon — 


remonstrate, remonstrance, remonstrant. 


16 


licen— 


licentiously, licentiousness. 


17 


repub.^ 


republic, -an, republicanism, republicanise,-d. 


18 


stig- 


stigma, -tic, -al, -ally, stigmatise, -d. 


19 


system— 


systematic, -al, -ally, systemize, -d, -r, -ing. 


20 


know — 


knowledge. 
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COMBINATION OF WORDS, etc. 

Although the characters of the Short-Hand 
alphabet, when standing alone, have been 
assigned to represent particular words, yet 
in order to abbreviate and facilitate combi- 
nation as much as possible, a little variation 
has been adopted, as exhibited in the follow- 
ing exercise. 



EXERCISE XXVII. 



1 


:> 


r^ C 


2 


D 


r^ / 


3 


') 


^ r^ 


4 


') 


1 c 


5 


:> 


1 / 


6 


:> 


1 r-\ 


7 


) 


Oi c 


8 


') 


r\ / 


9 


:) 


r^ r> 


10 


') 


^J c 


11 


') 


"^ / 


12 


') 


Kj r\ 


13 


') 


— c 


14 


') 


— / 


15 


') 


— r\ 



% 



a> 



O 

i 



I 



Let me be. 
Let me do. 
Let me have. 
Let us be. 
Let us do. 
Let us have. 
Let her be. 
Let her do. 
Let her have. 
Let him be. 
Let him do. 
Let him have. 
Let them be. 
Let them do. 
Let them have. 
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EXERCISE XXVII. Continued. 



16 


/° r\^^ 


17 


? v_y^s_>' 


18 


? €\ r\ 


19 


? <o r\ 


20 


P r. r^ 


21 


^/^ 


22 


^ \^ 


23 


^ ^^r^ 


24 


^ ?^r^ 


25 


^->'r^ / 


26 


r^v^ / 


27 


r>^ rN / 


28 


r\ 6^ / 


29 


\j 9j / 


30 


^// 


31 


W\/ 


32 


/^o / 


33 


w^ / 


34 


?-^/^ c 


35 


^^o' c 


36 


o» 6^ C 


37 


^ e^ C 


38 


r^/ c 


39 


^\ c 


40 


C\C\ c 


4] 


%J^ c 



I have had. 
I had had. 
I can have. 
I could have. 
I may have. 
I shall have. 
I should have. 
I will have. 
I would have. 
He has done. 
He had done. 
He may do. 
He can do. 
He could do. 
He shall do. 

He should do. 
He will do. 
He would do. 
We have been. 
We had been. 
We can be. 
We could be. 
We shall be. 

We should be. 
We will be. 
We would be. 
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EXERCISE XXVn. Continued. 



1 



42'^/ 



4S r^ 6> 



' c 

44|oo v^ r^ 
4&^^ <o r\ / 



o o» c 



47 
48 

49 
50 
51 
52 
53 

54 \y^r\ (. 

55 ^^r> / 

'I - c 

1 - / 

S - ^ 

P - c 

P - / 

P -r> 

P - c 

P - / 

P -^ 

P - c 

P - / 

P - r^ 



56 

57 
58 

59 
60 
61 
62 
63 
64 
65 
66 

67 
68 



7 



I 

8 



I 



11 



I 



I shaUnot be. 
He can not do. 
We wiU not have. 

He could have been. 
He could have done. 

He could have had. 
We could have been. 

We could have done. 
We could have had. 
They could have been. 

They could have done. 
They could have had. 

He would have been. 
We would have done. 

They would have had. 
I ought to be. 

I ought to do. 
I ought to have. 

He ought to be. 
He ought to do. 

He ought to have. 
We ought to be. 
We ought to do. 

We ought to have. 
They ought to be. 

They ought to do. 
They ought to have. 
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NATURAL CONTRACTIONS. 



1 


a 


2 


^ 


3 


@ 


4 


O 


5 


® 


6 


O 


7 


o 


8 


6 


9 


-o 


10 


o- 


11 


oO 


12 


o 


13 


© 


14 


G 


15 


D 


16 


d 


17 


+' 


18 


+ 


19 


X 


20 


( 


21 


< 


22 


< 


23 


„^_ 


24 


=r- 


25 


;::^ 


26 


^^ 


27 


_L 



Alone. 

About. 

Around. 

World, the world. 

Through the world. 

High, or up in the world. 

Low, or down in the world. 

Upon the world. 

Coming into the world. 

Going out of the world. 

Before the world. 

After the world. 

In the world. 

The beginning of the world. 

The end of the world. 

Through. 

Christ, Christ's. 

Christian, Christianity. 

Crucify, crucified, crucifixion. 

Before. 

Behind. 

Between, betwixt. 

Equal, equally, equality. 

Unequal, unequally. 

Majority. 

Minority. 

Perpendicular, -ly. 
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NUMERALS. 

Those who prefer Short-Hand marks for 
numbers, instead of figures, may adopt the 
following : 

12S4567890 

always remembering to distinguish them 
from letters, by placing a dash over them, 

thus, n 14 ; V 23 ; L 41 ; HT 60 ; ^ZT 

967 ; ^^ 8367, &c. 



EXERCISE XXVIII. 

The Lord will bless them that fear him, 
both small md-^xeat.* Our help is in the 
name of the Lord, who made heaven and.«ttttu* 
O give thanks unto the God of.«od>;t for his 
mercy endur-eM for ever. I will yet praise 
thee more an4aoze.t I will extol thee my God, 
O King; and I will bless thy name for 
ever «nd«ver.t Every day will I bless thee; 
and I will praise thy name for ever aad^ver.* 

* See Words of contrary signification, p. 78. 
t See Repetition of Words and Sentences, p. 76. 
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For thou, O Lord, art high above all the 
earth ; thou art exalted far above all gods. 
Let-thera-praise-the name of the Lord; for his 
name alone* is excellent, his glory is above 
the earth and-heaven. Praise ye the Lord. Pniae-ye- 
the.Loni from the heavens ; praise him in the 
heights. This God is our God for ever aad-even 
he-will-be our guide, even unto death. 
Peace, peace, to him that is far off, and to him 
that is near, saith the Lord, and I-will heal 
him. Com-fort ye, comfortye, my people, saith 
your God. 

EXERCISE XXIX. 

TERMINATIONS PRINTED IN ITALICS. 

Thou hast been my help, leave me not, 
neither forsake me, O God of my salva'tion. 
Let thy mercy, O Lord, be upon us, accord- 
ing as we hope in thee. CasUififf all your 
care upon Him, for he car-^^^ for you. The 
Lord is my strength and song, and he is be- 
come my sal va-foo«. God be merci;;/^/ to me 
a sinner. In whom we-have redeinpMon 
THROUGH* his blood, even theforgive-^^^^ of 

See Natural Contractions, page 95. 
E 
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sins. He that tmat-eth in his own heart is 
a fool. Give us help from trou-ife, for vain 
is the help of man. The Lord is merciful 
and gra-ciouSf slow to anger, and plente-oi^^ 
in mercy. The Lord will be a refuge for 
the oppressed, a refuge in times of trou-ife. 
The meek will he guide in judge-ment, and 
the meek will he teach his way. Serve the 
Lord with glsid-ness. Hide not thy face 
from me in the day when I am in trou-ble. 
The fear of the Lord is the hegin-ning of 
wisdom. Justice and judge-ment are the 
bahita-tion of thy throne, mercy and truth 
shall go BEFORE* thy face. The Lord is my 
poT'tion, saith my soul ; therefore will I hope 
in him. I-will look unto the Lord, I-will 
wait for the God of my salva-tion, my God 
will hear me. Lord, lift thou up the light of 
thy counte-nance upon us. I-have waited 
for thy salva-tion, O Lord. Save us, O God 
of our salvaMon. Let not your heart be 
tTOU'bled^ neither let it be afraid. The Lord 
is my light and my salva-^to^, whom shall I 
fear ? Be not faith-less^ but believ-?;^. Be 
not weary in well dom^. God is our refuge 

* See page 95. 
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and strength, a very pres-ent help in trou- 
ble. God is my 8alva-tion and my glory ; 
the rock of my strength is in God. Hum- 
ble yourselves in the sight of the Lord, and 
he-shall lift you up. Be thou faith;;^/ unto 
death, and I-will give thee a crown of life. 
Let your modera-tion be known unto all 
men. Let-us-not-be* weary in well do-ing. 
Be merciful unto me, O Lord, for I cry 
unto thee dai-/y. Though I walk in the 
midst of trou-iZe, thou wilt revive me. All 
the ends of the earth shall see the salya-tion 
of our God. Behold thy salvaMon com^th ; 
behold his re-ward is with him and his 
work BEFOREf him. He only is my rock 
and my salva-tion. He giv-eth grace unto 
the low-/y. Thou art my refuge and my 
poT'iion. Show us thy mercy, O Lord, and 
grant us thy salva-foow. Behold I come 
quick-/y, and my re-ward is with me. 

* See page 92. -f- See page 95. 
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EXERCISE XXX. 

FREFIXBa AND TERMINATIONS PRINTED IN ITALICS. 

Preserve rae, O God, for in thee do I 
put my trust. The Lord shall preserve 
thee from all evil ; he-shall J9r^-serve thy 
soul. If ye love me, keep ray com-uiand'fnents. 
Thou wilt keep in per-fect peace, whose 
mind is stayed on thee. Let your co«-versa- 
ti<m be such as it heeom-^th the gospel of 
Christ.* Know thou the God of thy father, 
and serve him with a per-fect heart, and 
with a vf\}X4ng mind. He-will turn again, 
he-will-have com-j^as^on upon us. I-will- 
not leave you comJorUless, I- will come to 
you. If ye keep my com-mand-ments^ ye shall 
abide in my love. Watch and pray, that ye 
enter not into tempt-B^tion. The Lord is gra- 
cious and full of com^psLSsion, slow to anger 
and of great mercy. Lead us not into tempt- 
a-tion, but deliver us from evil. Let, I pray 
thee, thy merci;/i</ kind-ness be for my com- 
fort. I-will run the way of thy com-mand- 
mentSy when thou shalt enlarge my heart. 
God'lifwss with con-tent-ment is great gain. 

See Natural Contractions, page 96. 
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Translation of the Specimen of Short-Hand. 
THE BEACON-LIGHT. 

Darkness was deepening o'er the seas. 

And still the hulk drove on ; 
No sail to answer to the breeze 

Her masts and cordage gone : 
Gloomy and drear her course of fear, 

Each look'd but for a grave. 
When full in sight, the beacon-light 

Came streaming o'er the wave ! 

Then wildly rose the gladdening shout 

Of all that hardy crew — 
Boldly they put the helm about. 

And through the surf they flew ; 
Storm was forgot, toil heeded not. 

And loud the cheer they gave. 
As full in sight, the beacon light 

Came streaming o'er the wave ! 

And gaily oft the tale they told. 

When they were safe on shore, 
How hearts had sunk, and hope grown cold. 

Amid the billows' roar ; 
That not a star had shone afar 

By its pale beam to save. 
When full in sight, the beacon-light 

Came streaming o'er the wave ! 



102 A COMPLETE GUIDE TO THE ART OF 



FOR THE learner's PRACTICE. 

THE BRIDE. 

I saw her on the nuptial day 

Ere hymen's knot was tied. 

When all were in their best array 

And friends with hearts and faces gay 

Press'd round to hail the bride ; 

She gaily smil'd, yet could I spy 

A tear-drop lurking in her eye. 

Again when she to him was led 

Who that day calFd her his, 

Though blithe her look, and light her tread, 

And slight the blush that o'er her spread. 

Yet I beheld her vainly try 

To check the tear that dimm'd her eye. 

I saw her at the altar kneel. 

And heard the vow ascend. 

In joy and pain, and woe and weal. 

Mid changing scenes, unchang'd to feel. 

To love till life should end ; 

She falter'd not, nor heav'd a sigh. 

But yet a tear roU'd from her eye. 
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Say why that sign of sorrow. 

Why did grief's emblem start. 

Was it by some austere command, 

A ruthless joining of the hand 

Without the plighted heart ? 

Or had they sought, and sought in vain 

A parent's prayer and kiss to gain ? 

No, 'twas not thus, for friends approv'd. 

And heart and hand were join'd. 

But parting thoughts her spirit mov'd 

To friends she long and dearly lov'd 

She now must leave behind ; 

To part from home and kindred dear, 

'Twas this that caus'd the starting tear. 

But all thou'st lost, O may'st thou find 

In him who claims thy love. 

And though thou leavest home behind 

And parents dear and kindred kind 

Yet may he dearer prove, 

And may much bliss to both be given. 

And may ye live and love in heaven. 
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BOYS OF SWITZERLAND. 

Our cot was shelter'd by a wood, 
And near a lake's green margin stood ; 
A mountain bleak behind us frown'd 
Whose top the snow in summer crown'd. 
But pastures rich, and warm to boot. 
Lay smiling at the mountain's foot ; 
There first we frolick'd hand in hand 
Two infant boys of Switzerland. 

When scarcely old enough to know 
The meaning of a tale of wo, 
'Twas then by mother we were told 
That father in his grave lay cold : 
That livelihoods were hard to get 
And we too young to labour yet ; 
And tears within her eyes would stand 
For her two boys of Switzerland. 

But soon for mother as we grew. 
We work'd as much as boys could do. 
Our daily gains to her we bore. 
But, ah ! she'll ne'er receive them more ; 
For long we watch'd beside her bed, 
Then sobb'd to see her lay there dead ; 
And now we wander hand in hand. 
Two orphan boys of Switzerland. 
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TO 



I knew not that I lov'd thee 

Till thou wert far away ! 
Ah ! 'twas passion's power that mov'd me, 

I knew not half its sway. 

I knew thy voice made sweetest 

Of music to my ear ; 
I knew the hours j9ed fleetest, 

Sweet maid, when thou wert near. 

I hail'd the streaks that flush'd the morning. 

That beckon'd thee to rise ; 
I check'd the envious night's dull awning 

That hid thee from mine eyes. 

The dead of night, my slumbers breaking. 

Thy form was ever nigh ; 
I thought of thee asleep or waking. 

Yet, ah ! I knew not why. 

No fever'd flush betray'd my feeling. 

My heart was blithe and free ; 
I knew not that the flame was stealing, 

Kindled, dear maid, for thee. 

E 5 
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Still and smooth the tide and pleasure 

That rolls my life along ; 
Soft the link that tied my treasure, 

I knew not, oh ! how strong. 

I knew not till the light bark bore me 

Unto the far off sea. 
Then first I knew the pang that tore me. 

The pang of love for thee. 

Oh ! who could sit and see thee smile. 

Nor smile in turn with thee ? 
Who see thine eye with bright tears filling 

Nor weep responsively ? 

Who mingle smiles, and mingle weeping, 

Soon feel their spirits one ; 
For what is love, but the heart-strings keeping 

In deep felt unison ? 



Affections, like the conscience, are rather 
to be led than drawn ; and it is to be feared, 
they that marry where they do not love, 
will love where they do not marry. 
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TO 



I wish, but oh ! I dare not say 
The wannest wish I feel for thee ; 

I wish thine hours may flout as gay 
A^ sunbeams on the dark blue sea. 

I need not ask thy form more fair, 
Thine eye more full of sympathy, 

Thine own sweet smile that lingers there 
Forbids that heedless wish for thee. 

I only ask for brighter years, 

A bosom free from sorrow ; 
A cheek unbleaeh'd by dark'ning tears 

A smile for every future morrow. 



The way to gain a good reputation is to 
endeavour to be what you desire to appear. 



Guilt may attain temporal splendour, but 
can never confer real happiness. 
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A FATHER'S SORROW. 

1 bid thee go in grief and tears, fair daughter of my heart. 
For brightest days are clouded oft, and sweetest joys depart ; 
Thoult find this world so flattering now, alas ! a vale of tears. 
The cup of our existence fill'd with sorrow and with fears. 

I give thee to thy lover's arms, my beautiful — ^my child — 
For well I know thy guileless heart has fondly on him smilM ; 
Hell take thee to the altar, a young and blooming bride. 
But hard I feel it is to part with all a father's pride. 

I think me of the days gone by when on thy mother's breast, 
I us'd to watch thy infant sleep and blesi thy place of rest ; 
And often in the even-tide I took thee on my knee. 
And happily the hours went on amid thy childhood's glee. 

I think me of the loving eye of thy young maidenhood. 
When joyfully to greet me home, thou'st by the jasmine stood ; 
And all thy gentle words are fresh e'en now upon my ear. 
The music of thy youth which us'd a father's heart to cheer. 

When thy mother's cheek grew pale and her farewell kiss was given, 
And the blessed angel took her to live with God in heaven ; 
How oft I twin'd my fingers in thy dark raven hair, 
And trac'd her features in thy face, and found a portrait there. 

I bid thee go in grief and tears, fair daughter of my heart. 
For brightest days are clouded oft, and sweetest joys depart ; 
Thou'lt find this world so flattering now, alas ! a vale of tears. 
The cup of our existence fiU'd with sorrow and with fears. 

I hope that he will be to thee, the good — ^the fond — ^the true — 
And never then thy marriage hour like some thou'lt vainly rue ; 
When sorrow's in thy dwelling, love, hell take thee to his heart. 
And kiss away each bitter tear that from thy eyelids start. 
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He'll bless thee at his going out, and at his coming in, 
And thou wilt catch each look of love, and strive e'en more to win ; 
He will be thy strength in weakness, thy joy in sorrow's hour. 
Thy friend before a faithless world, thy rainbow in the shower. 

When friends have false or fickle prov'd, and care sits on his brow. 
When fortune's lash is keenly felt, remember then thy vow ; 
And take him in his sadden'd mood, thy fairy hands caress, 
And let him know the treasure which in thee he does possess. 

Thoult thus be round him all thy days, a tender graceful flower. 
And he will be thy safe-guard from the ruthless tempest's power ; 
Close clasp thy love together, be his beauty and his pride, 
And the ** shadow of a rock" be thine throughout the desert wide. 

I bless thee then my gentle girl, receive my benison. 
And may the tie now nearly wove, be form'd again in heaven ; 
And though in bidding thee farewell, there's sadness on my brow, 
I'll lead thee to the altar, God's blessing on thy vow. 



Concluding sentence of the Speech tf the Right Honourable 
Lord Brougham^ Lord High Chancellor of EngUmdy on the 
Second Reading of the Reform Bill, Delivered in the House 
of Lords, on Friday, the 7th of October, 1831. 

This I know, that as sure as man is man, 
the delay of justice serves but to enhance the 
price at which you must purchase safety 
and peace. Your Lordships are the highest 
judicial authority in the realm; you sit 
here as judges in all causes, civil and crimi- 
nal, which can come between subject and 
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subject. It is the first office of judges, never 
to decide in any, the most trifling cause, 
without hearing every thing that can be 
given in evidence concerning it. Will you 
decide the great cause of a nation's hopes 
and fears without a hearing? Beware of 
your decision. Rouse not the spirit of 
a peace-loving, but determined people, alie- 
nate not the affections of a great empire 
from your body. 

As your friend, as the friend of my coun- 
try, as the servant of my sovereign, I coun- 
sel you to assist with all your efforts to pre- 
serve the national peace, and perpetuate the 
national prosperity. For all these reasons, 
I pray and beseech you not to reject this 
bill. I call upon you by all that you hold 
most dear, by all that binds every one of us 
to our common order and our common coun- 
try, unless, indeed, you are prepared to say 
that you will admit of no reform, that you 
are resolved against all change, for in that 
case, opposition would at least be consistent ; 
I beseech you, I solemnly adjure you, yea, 
even on bended knees, my lords, I implore 
you not to reject this bill. 
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Nine useful remarks. — 1. Hear much 
and speak little; for the Tongue is the 
instrument of the greatest good and great- 
est evil that is in the world. 

2. Forget not in thy youth to be mindful 
of thy end ; for though the old man cannot 
live long, yet the young man may die 
quickly. 

3. Education and instruction are the 
means ; the one by use, the other by pre- 
cept, to make our natural faculty of reason 
both the better and the sooner to judge 
rightly between truth and error, good and 
evil. 

4. A mind well turned and long exercised 
in virtue, does not easily change any course 
it once undertakes. 

5. Let not the blessings we daily receive 
from God, make us not to value, or not 
praise him because they are common. 

6. It is impossible to make people under- 
stand their ignorance ; for it requires know- 
ledge to perceive it ; and, therefore, he that 
can perceive it hath it not. 
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7. Nothing is truly infamous but what is 
truly wicked ; and, therefore shame can 
never disturb an innocent and virtuous 
mind. 

8. He who lies under the dominion of any 
one vice, must expect the common effects of 
it ; if lazy, to be poor ; if intemperate, to be 
diseased ; if luxurious, to die betimes. 

9. A wise man wants but little, because 
he desires not much. 



The following extracts have been copied from an Interesting 
work entitled **The Young Man's Own Book, A Manual of 
Intellectual Improvement," recently published by Thos. Tegg 
and Son, London ; price Ss. 6d. 

Value of time. — Above all things, learn 
to put a due value on time, and husband 
every moment as if it were to be your last. 
You should dispose of the time past to obser- 
vation and reflection, of the time present to 
duty, and of the time to come to Providence. 
In time is comprehended all we possess, en- 
joy, or wish for ; and in losing that, we lose 
them all. This is a lesson that can never 
be too often or too earnestly inculcated, es- 
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pecially to young people ; for they are apt 
to flatter themselves, they have a large stock 
upon their hands, and that, though days, 
months, and years, are wantonly wasted, 
they are still rich in the remainder. But, 
alas ! no mistake can be greater, or more 
fatal. The moments thus prodigally con- 
founded, are the most valuable that time 
distils from his alembic ; they partake of the 
highest flavour, and breathe out the richest 
odour ; and as on one hand, they are irre- 
trievable, so neither, on the other, can all 
the artifice of more experienced life compen- 
sate these losses. 






Esteem and affection. — Endeavour by 
every proper means to cultivate the esteem 
and afiection of all ; study to be obliging ; 
this is not only a most amiable, biit a most 
profitable disposition ; do not be too familiar 
with any persons, and at the same time be 
not too distant ; both of these qualities pro- 
duce contempt: pray much to God; and 
neglect no opportunity of cultivating your 
mind. Dr. Adam Clarke. 
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Necessity of having fixed princi- 
PLES. — The surest guarantee of success in 
every great and laudable enterprise, is deci- 
sion of character ; and no one ever attained 
this enviable characteristic without acquiring 
the habit of acting upon fixed principles. 

In all arts and sciences there are certain 
fixed principles, which must be known and 
carefully attended to, if a man wishes to 
be successful. A mechanic sometimes, by 
mere dint of habit and knack, becomes very 
expert ; but it is only in some confined in- 
stance. Just in that track he proceeds with 
certainty, but cannot attempt any thing else, 
nor even aim at improvement in what he 
does. Nay, if he does not understand the 
principles on which his operations depend, 
he must sometimes fail: he is confounded 
by any new appearance, and knows not how 
to obviate the least diflSculty. But if his 
knowledge precedes his activity, if he under- 
stands why things must so be done, and how 
the efiect is produced, he becomes more 
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adroit in his operations : he can remedy any 
mistake, can rectify any imperfection, can 
venture even beyond his accustomed limits, 
to improvement or new inventions. 

Surely then, the art of living honourably, 
and filling in a respectable manner our sta- 
tion in life, must not be left to hazard, to 
habit, to custom, to chance, to caprice. He 
who would be successful and adroit, has 
need to well understand what rules may 
guide him : else he may weary himself to 
no purpose, and fail even by excess of exer- 
tion. 

Does a youth take up the noble resolu- 
tion, and determine to be a valuable charac- 
ter, good at least, and great if circumstances 
permit ; he has made the first step by such 
a resolution. Let him carefully examine by 
what principles he may guide himself, to 
secure so important an object. Let him be 
assured, that nothing really valuable will be 
obtained without care and labour. Chance, 
as it is called, is indolence in this case, and 
will certainly produce mischief. 

A little thinking will show, that men of 
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any character^ good or bad, do act thus on a 
sort of regular plan. 

Some general principle, for instance, suf- 
fices in many cases. ** That honesty is the 
best policy,'' has become a proverb ; and it 
has kept many a one from ruin. There are 
indeed meaner spirits, who cannot form an 
idea of policy without craft and subtlety ; 
this soon becomes deceit ; and when it sinks 
to this, it is discovered, and defeats its own 
purpose. Let the youth then exert a little 
observation, see what general principles con- 
duct to respectability; and let him select 
such as have been well tried, such as may 
peculiarly suit his own situation ; to guide 
him in specific difficulties, or to guard him 
against his peculiar temptations. The very 
determination to act on principle will lead 
to his adopting, one after another, such as 
more appropriately suit his exigencies. How 
ought I to act ? will become a continual in- 
quiry ; and the answer will seldom be very 
difficult to ascertain, when the custom of 
discrimination is once thoroughly established. 
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Memory. — ^A ready recollection of our 
knowledge, at the moment when we have 
occasion for it, is a talent of the greatest 
importance. The man possessed of it sel- 
dom fails to distinguish himself in whatever 
sort of business he may be engaged. It is 
indeed evident that where the power of 
retention is weak, all attempts at eminence 
of knowledge must be vain : for memory is 
a primary and fundamental power, without 
which there could be little other intellectual 
operation. Judgement and reasoning sup- 
pose something already known, and draw 
their decisions only from experience. Ima- 
gination selects ideas from the treasures of 
remembrance, and produces novelty only by 
varied combinations. We do not even form 
conjectures of distant, or anticipations of 
future events, but by concluding what is 
possible from what is past. 
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Means of improving the memory. — 
Of a faculty so important as memory, many 
rules have been given for the regulation 
and improvement; of which, the first is, 
that he who wishes to have a clear and dis- 
tinct remembrance, should be temperate with 
respect to eating, drinking, and sleeping. 
The memory depends very much on the state 
of the brain, and therefore whatever is hurt- 
ful to the latter, must be prejudicial to the 
former. Too much sleep clouds the brain, 
and too little overheats it ; therefore either 
of these extremes must of course injure the 
memory, and ought carefully to be avoided. 
Intemperance of all kinds, and excess of pas- 
sion, have the same ill effects ; so that we 
rarely meet with an intemperate person 
whose memory is at once clear and tenacious. 
The art of memory is little more than the 
art of attention. What we wish to remem- 
ber, we should attend to, so as to understand 
it perfectly, fixing our view particularly upon 
its importance or singular nature. We 
should disengage our minds from all other 
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things, that we may attend more effectually 
to the object which we wish to remember. 
No man can read with much advantage who 
is not able at pleasure to evacuate his mind, 
or who brings not to his author an intellect 
neither turbid with care, nor agitated with 
pleasure. If the repositories of thought are 
full, what can they receive ? If the mind be 
employed on the past or the future, the page 
will be held before the eyes in. vain. * * * * 



Thinking, not growth, makes manhood. 
There are some, who, though they have done 
growing, are still only boys. The constitu- 
tion may be fixed, while the judgement is 
immature ; the limbs may be strong, while 
the reasoning is feeble. Many who can run, 
and jump, and bear any fatigue, cannot ob- 
serve, cannot examine, cannot reason or 
judge, contrive, or execute — they do not 
think. 

Accustom yourself then to thinking. Set 
yourself to understand whatever you see or 
read. To run through a book is not a dif- 
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ficult task, nor is it a very profitable one. 
To understand a few pages only, is far bet- 
ter than to read the whole, where mere 
reading it is all. If the work does not set 
you to thinking, either you or the author 
must be very deficient. 
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